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August, 2009 

 

Dear Shelburne Community School Families, 

²ŜƭŎƻƳŜ ōŀŎƪ ǘƻ ǎŎƘƻƻƭΗ  ¢Ƙƛǎ ȅŜŀǊΩǎ ƘŀƴŘōƻƻƪ ƛƴŎƭǳŘŜǎ ŜǎǎŜƴǘƛŀƭ ǎŎƘƻƻƭ ƛƴŦƻǊƳŀǘƛƻƴ ŦƻǊ ǎǘǳŘŜƴǘǎ ŀƴŘ 

parents.   

Please familiarize yourself with the overall contents of the handbook and take a moment to review key 

sections with your student.  We suggest you pick those areas you feel are important for them to 

understand and which will allow your child to be a more successful scholar, citizen and friend at SCS.  

While many of the sections pertain to parents, the guidelines for student behavior, the use of electronic 

technology, the dress code, homework, using bicycles and riding the bus, tardiness and absences, and 

conduct and courtesy, are good examples of topics in the handbook which you may want to thoughtfully 

discuss with your child. 

This annual handbook is the opening communication of our partnership with you, our SCS families.  

Many of the topics covered are designed to create a safe and respectful learning environment for your 

ŎƘƛƭŘǊŜƴΦ  CǊƻƳ ǘƘŜ ōŜƎƛƴƴƛƴƎ άaƛǎǎƛƻƴ {ǘŀǘŜƳŜƴǘέ ŀƴŘ ǘƘŜ άCŀƳƛƭƛŜǎ ŀǎ tŀǊǘƴŜǊǎέ ŎƻƳƳƛǘƳŜƴǘΣ ǘƻ ǘƘŜ 

specific listing of expectations to ensure a successful school experience, these standards and policies are 

written to promote a positive school climate.  Clear and consistent guidelines make learning safe and 

enjoyable at SCS.  These shared principles strengthen our home school partnership and enable us to 

support each other through common understanding.  

If you have any questions regarding the information presented in the handbook, please feel free to give 

either of us a call.   

Regards, 

 

John Bossange      Allegra Miller    Scott Orselet 
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SHELBURNE COMMUNITY SCHOOL VISION STATEMENT 
 

School is made up of small learning communities. 
A learning community is a network of students, teachers, parents and other resources to which each 
child belongs.  Each child is a citizen of his/her community.  Adult and student members of the learning 
community work independently and in collaboration with other learners. 

 
At the heart of the community is the work each student does. 

The student is the primary worker in the community.  The studŜƴǘΩǎ ǿƻǊƪ ƛǎ ƭŜŀǊƴƛƴƎΦ  The work is 
organized by an individual learning plan. 

 
The essential behaviors for learners are the outcomes each student must demonstrate. 

The essential behaviors for learners require that effective learners think creatively and critically, 
communicate, cooperate with others, use appropriate resources to seek, assess and apply knowledge, 
function independently, take risks and succeed, exhibit self confidence and create options and make 
choices.  In order to demonstrate these complex learning behaviors, each child must actively search for, 
discover, learn and apply information, use skills for this complex learning and clearly identify and 
strengthen his/her learning skills. 
 

KEEPING STUDENTS SAFE 
 

In an effort to ensure the safety of all students, we would appreciate your help with the following 
procedures:  * Please note attendance/tardy process listed elsewhere in the handbook. 

IF YOUR CHILD IS ABSENT: 
To report an absent or late student, please call the attendance line at 985-3331.  Press # 6 to leave a 
message on the attendance voicemail by 8:00 a.m.  When your child returns to school, please have 
him/her bring a note to the main office secretary. 

WHAT IF YOU DO NOT CALL US? 
In order to be sure that your child is safe, we must know ȅƻǳǊ ŎƘƛƭŘΩǎ ƭƻŎŀǘƛƻƴΦ  9ŀŎƘ Řŀȅ ǿŜ ǘŀƪŜ ǘƘŜ 
time to find about twenty families, to determine why their children are not in school.  Please help us 
avoid interrupting you at your workplace.  PLEASE CALL US. 

WHEN YOUR CHILD ARRIVES LATE: 
Students who arrive late must be accompanied by their parent or have a written excuse when they sign 
in at the main office.  K/5 parents BRING, 6/8 parents SEND your child to the main office to sign in. To 
report a student who will be arriving late to school, please call the attendance line at 985-3331.  Please 
press # 6 to leave a message on the attendance voicemail by 8:00 a.m.    Students who arrive unexcused 
after 8:10 a.m. may be required to make up the time lost that same afternoon or at another time 
designated by the school.  Parents will be contacted if this is to occur. 

WHEN YOUR CHILD LEAVES EARLY: 
If a student needs to leave school for any reason, they must have a note and be signed out by an 
accompanying adult at the main office.  This applies to all grade levels. 

/I!bD9{ Lb ¸h¦w /IL[5Ω{ 5!L[¸ wh¦¢Lb9: 
²Ŝ ǊŜǉǳƛǊŜ ǘƘŀǘ ȅƻǳ ǎŜƴŘ ŀ ƴƻǘŜ ²I9b9±9w ȅƻǳǊ ŎƘƛƭŘΩǎ Řŀƛƭȅ ǊƻǳǘƛƴŜ ŎƘŀƴƎŜǎΦ  tƭŜŀǎŜ ǊŜǇƻǊǘ ŀƴȅ 
changes to the main office secretary, not your ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ.  Notes are needed when your child 
usually rides the bus, or you usually pick him/her up and s/he is walking, when your child usually takes 
the bus and today you are picking him/her up, when someone different is picking up your child, when 
your child is taking a different bus for any reason, when your child usuaƭƭȅ ŘƻŜǎƴΩǘ ǘŀƪŜ ǘƘŜ ōǳǎ ōǳǘ ǿƛƭƭ 
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take it today, when your child usually walks or when a change of bus is due to childcare or supervision 
issues (Notes are generally not accepted due to social reasons). 

ALL NOTES MUST INCLUDE: 
First and last name of the student, prime group teacher, explanation of the change, including where the 
student is going; who is authorized to pick up the student; driver or route number if known and legible 
signature of parent or guardian. 

SOCIAL ARRANGEMENTS: 
Students will not be allowed to use the office phone to make social arrangements.  Please plan ahead 
and send a note.  Reserve phone calls for emergency situations. 

ONLY ONE NOTE PER YEAR IS NEEDED: 
Bus change notes will be kept by the driver on the bus.  When student leaves with another adult, the 
receptionist will record information and the prime group teacher will keep the note. 

BUS STOPS: 
Please remind your child ǘƘŀǘ ōǳǎ ǎǘƻǇǎ ŀǊŜ ƭƻŎŀǘŜŘ ƻƴ ǘƘŜƛǊ ƻǿƴ ƻǊ ŀ ƴŜƛƎƘōƻǊΩǎ ǇǊƻǇŜǊǘȅ ŀƴŘ ǘƘŀǘ ǘƘŜȅ 
should respect that space.  All school rules are in effect at the bus stop and during all bus trips to and 
from school and extra-curricular activities.  Students and/or parents must assume the responsibility 
for keeping bus stops safe.  Safety dictates that students stay out of the street ŀƴŘ ƴƻǘ άƘƻǊǎŜ-Ǉƭŀȅέ 
while waiting for, or after being dropped off by the bus. 
 

SHELBURNE COMMUNITY SCHOOL ς FAMILIES AS PARTNERS POLICY 
 

     It is the policy of the Shelburne Community School that the school (teachers, administrators, school 
board) work to establish collaborative relationships between families and the school.  The purpose of 
this collaboration is to develop and achieve mutually supported educational goals for each child and 
ensure continual school improvement. 
     Families have the primŀǊȅ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ǘƘŜƛǊ ŎƘƛƭŘǊŜƴΩǎ ƭƻƴƎ ǘŜǊƳ ƭŜŀǊƴƛƴƎΣ ŀǎ ǘƘŜ ŦƛǊǎǘ ǘŜŀŎƘŜǊǎ ƻŦ 
their children.  Once children enter school, the family and the school enter into a relationship of shared 
responsibility for that learning.  Consistent with these shared responsibilities, school staff and families 
will establish an individual plan for learning for each child, including the educational learning goals 
ƛƴŎƭǳŘŜŘ ƛƴ ǘƘƛǎ ǇƭŀƴΣ ǇǊƻƎǊŜǎǎ ŀƴŘ ŀŎƘƛŜǾŜƳŜƴǘΣ ŀƴŘ ǿŀȅǎ ƻŦ ŜƴƘŀƴŎƛƴƎ ŜŀŎƘ ŎƘƛƭŘΩǎ ŘŜǾŜƭƻǇƳŜƴǘΦ  
When appropriate, school staff and families will connect students with community resources that 
provide support and/or enrichment. 
     Family involvement in the schools is also encouraged through communication with the teachers, the 
teaching team and administration, parent/teacher organizations and other opportunities for 
participation in school activities and programs. 
 

GUIDELINES 
 

It is assumed that a family/school partnership is fostered if the families and the school will: 

 Recognize that active family involvement improves student learning. 

 Recognize that social, emotional, physical and academic development of the child is a shared 
and overlapping responsibility of the school, the family, the community and its agencies and 
institutions. 

 Give high priority in school and at home to the importance of each child developing positive self 
esteem. 

 Establish three-ǿŀȅ ŀŎǘƛƻƴ Ǉƭŀƴǎ ŦƻǊ ŜŀŎƘ ŎƘƛƭŘΩǎ ƭŜŀǊƴƛƴƎ ǎƻ ǘƘŀǘ ǘƘŜ ŎƘƛƭŘΣ ƘƛǎκƘŜǊ ŦŀƳƛƭȅ ŀƴŘ 
his/her teachers each understand and make an active commitment to their particular 
ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ ŦƻǊ ŜƴǎǳǊƛƴƎ ǘƘŜ ǎǳŎŎŜǎǎŦǳƭ ŦǳƭŦƛƭƭƳŜƴǘ ƻŦ ǘƘŜ ŎƘƛƭŘΩǎ Ǉƭŀƴ ŦƻǊ ƭŜŀǊƴƛƴƎΦ 
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 Create an atmosphere of respect among the students themselves and between students and 
adults. 

 Set high standards for and seek to be consistent in messages to the child about his/her 
responsibilities in the learning process, about his/her behavior and about respect for other 
people and for property. 

 Establish communication which is direct, constructive and ongoing. 
It is assumed that a family/school partnership is fostered if the school and each team or learning 
community within the school will: 

 Write and implement a learning plan for each child. 

 Have a communication and involvement program to support the family partnership. 

 Consult with and encourage parents to share ideas about school planning, to share in setting 
goals for their child and to help in evaluation of programs and other school matters. 

 Help families understand the education process and their responsibilities in promoting this 
process. 

 Provide ŦƻǊ ŜŀŎƘ ŦŀƳƛƭȅΩǎ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ƻŦ ǘƘŜ ǎŎƘƻƻƭΩǎ Ƴƛǎǎƛƻƴ ŀƴŘ Ƙƻǿ ǘƘŜ ǎŎƘƻƻƭΩǎ 
philosophy, practices and procedures reflect that mission. 

 Provide opportunities for families to be involved in deciding learning goals, to be informed of  
ǘƘŜƛǊ ŎƘƛƭŘΩǎ ǇǊƻƎǊŜǎǎ and the criteria for its measurement. 

 Provide learning experiences beyond the school day. 

 Actively encourage families to participate in this policy and to provide strong learning 
environments for their children. 

It is assumed that a parent/school partnership is fostered if the families will: 

 !ŎǘƛǾŜƭȅ ƛƴǾƻƭǾŜ ǘƘŜƳǎŜƭǾŜǎ ƛƴ ǘƘŜƛǊ ŎƘƛƭŘǊŜƴΩǎ ƭŜŀǊƴƛƴƎ ǇǊƻƎǊŀƳΦ 

 Urge high achievement with an emphasis on good work habits. 

 9ȄǘŜƴŘ ŜŀŎƘ ŎƘƛƭŘΩǎ ƭŜŀǊƴƛƴƎ ǘƘǊƻǳƎƘ ŦŀƳƛƭȅ ŘƛǎŎǳǎǎƛƻƴ ǘƘǊƻǳƎƘ ŀ ǾŀǊƛŜǘȅ ƻŦ ǘƻǇƛŎǎΣ participation 
in a variety of activities which encourage the child to explore and extend interest, and by 
reading to and with their child at home. 

 Actively support the child in his/her completion of homework by helping with long term 
projects, by helping the child to make homework a priority among his/her commitments and by 
setting aside a space which provides the child with a positive climate for home study. 

 CƛƴŘ ǘƛƳŜ ǘƻ ƳŜŜǘ ǿƛǘƘ ǎŎƘƻƻƭ ǎǘŀŦŦ ŀōƻǳǘ ǘƘŜƛǊ ŎƘƛƭŘǊŜƴΩǎ ƭŜŀǊƴƛƴƎ Ǝƻŀƭǎ ŀƴŘ ǇǊƻƎǊŜǎǎΦ 

 Be actively involved in school activities as a school volunteer, committee member, PTO 
participant, answering questionnaires or in some other way which makes a contribution to a 
school community and which helps children to see parents as lifelong learners and active 
members of a school community. 

 !ŎǘƛǾŜƭȅ ǎǳǇǇƻǊǘ ŀƴŘ ǇŀǊǘƛŎƛǇŀǘŜ ƛƴ ǘƘŜ ǎŎƘƻƻƭΩǎ ǇǊƻŎŜŘǳǊŜǎ ŦƻǊ ōŜƘŀǾƛƻǊΣ ŀǘǘŜƴŘŀƴŎŜ ŀƴŘ ƻǘƘŜǊ 
ƳŀǘǘŜǊǎ ǊŜƭŀǘŜŘ ǘƻ ǘƘŜ ŎƘƛƭŘΩǎ ŘŜǾŜƭƻǇƳŜƴǘ ŀƴŘ ǎŎƘƻƻƭ ǊŜƭŀǘƛƻƴǎƘƛǇǎΦ 

 Seek to be informed through available information such as the newsletter, live viewing of tapes 
of Board meetings, articles in the Shelburne News, the behavior guidelines, the Shelburne 
Community Handbook,  PTO meetings and forums.  ADOPTED: 17 NOVEMBER 1993 
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PHILOSOPHY AND EXPECTATION FOR RESPECTFUL BEHAVIOR 
 

     At SCS we know that a safe, caring, respectful and orderly learning environment is an integral part of 
the learning process and a factor in student success.  The same skills needed for safe and respectful 
behavior are necessary for a successful transition to adulthood.  Students may be referred to the 
Student Support Center for services from the Planning Room, Student Assistance Counselor, Behavior 
Specialist and Home-School Coordinator.  We have established guidelines for student behavior that 
address specific instances where the learning environment is disrupted or unsafe.  Incidents referred to 
the planning room may also be followed up by other staff members, depending on the situation. 
     Research tells us that school-wide discipline is both proactive and reactive.  Our goal is to help 
students build and practice the skills needed to make positive choices, learn from their mistakes and 
work cooperatively with others.  Teachers, paraprofessionals and staff are trained in appropriate 
methods of redirection and intervention that are respectful and effective.  The services of the Student 
Support Center are used to reinforce appropriate behavior and support the student to change re-
occurring objectionable behavior. 
     The infractions listed below are divided into three levels.  Level I infractions deal with the kind of 
basic self control and responsible behavior expected of all students to keep school orderly and 
relationships cordial.  Level II infractions involve behaviors that are more seriously disrespectful or 
hurtful to others or compromise the safety of the school community.  Level III infractions are violations 
of serious rules and include behaviors that are illegal and could potentially be referred to the police. 
     Reported incidents are investigated by Student Support staff who interview participants and if 
needed, adults and witnesses to get the perspective of each.  By doing so, the school creates a context 
for the incident and gives all persons a voice in how the problem may be resolved.  Usually parents of 
witnesses are not notified by the Planning Room staff. 
     SCS believes that home/school communication is the foundation of a collaborative relationship that 
supports students in learning and practicing consistent, respectful and safe behaviors.  After processing 
with students, a staff member will contact the parent to inform them of the nature of the infraction, 
precipitating events (if any), the consequences agreed upon and the plan for improvement.  
Occasionally parents are not contacted for Level One incidents that are quickly resolved.  If the situation 
is very complicated, parents may not be contacted until one or two school days after the incident. 
     First time Level I infractions will be discussed with the Planning Room staff or teacher.  Some points 
of discussion might be the reason for the rule, how it impacts the school community and practice, how 
ǘƻ ƳŀƪŜ ŀƴŘ Ŧƻƭƭƻǿ ǘƘǊƻǳƎƘ ƻƴ ŀ ōŜǘǘŜǊ ŎƘƻƛŎŜΦ  wŜǇŜŀǘŜŘ ƻŦŦŜƴǎŜǎ Ŏŀƭƭ ŦƻǊ ŦǳǊǘƘŜǊ άǇǊŀŎǘƛŎŜέ ŀƴŘ Ƴŀȅ 
carry a consequence such as lunch detention or an apology letter. 
     Level II infractions usually result in a discussion about the effect of the behavior on the school 
community and a more severe consequence or face to face apology with the person offended.*  
Repeated offenses will involve a meeting with an administrator and in-school support or out-of-school 
suspension depending on the seriousness of the infraction.  A parent will always be informed of the 
incident and asked to discuss any pertinent information.  In-school support and out-of-school 
suspension may be concluded with a re-entry meeting when parents, teachers, administrators, student 
ŀƴŘ {ǘǳŘŜƴǘ {ǳǇǇƻǊǘ ǎǘŀŦŦ Ǉƭŀƴ ǘƻƎŜǘƘŜǊ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦǳǘǳǊŜ ǎǳŎŎŜss.  In-school support and out-of-
school suspensions are always documented with a letter to the parent. 
     The severity of Level III infractions often results in support in school or out-of-school suspension; 
however, other consequences such as community service or an appearance before the school board 
may also occur.  Parents are notified of in-school support as soon as possible.  Parents are usually 
notified of out-of-school suspensions by an administrator who requests a conference with the parents 
when they pick up their son or daughter.  A second meeting to plan for a successful re-entry to the 
school community is scheduled at that time. 
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*According to SCS school policy, procedures and/or consequences may be modified depending on the 
severity and/or frequency of the incident. 

RESTORATIVE JUSTICE 
We reserve the right to utilize Restorative Justice as a means to conference through disciplinary 
behaviors at Shelburne Community School. 
 
Restorative Justice is a philosophy that focuses on responsible relationships in the context of 
community.  This philosophy views certain infractions as violations of relationships between people.  
Examples of these types of infractions are fighting, stealing, threatening false disasters, physical 
violence, verbal abuse, deliberate destruction of property and harassment.  Restorative Justice seeks to 
help the offender experience the connection between his/her behavior and the relationship he/she has 
with the individual or community.  The goal shifts to identifying responsibilities and meeting the needs 
of victims.  This is accomplished through dialogue facilitated by a trained mediator from the community.  
.ȅ ǊŜǇŀƛǊƛƴƎ ǘƘŜ ƘŀǊƳ ƘŜ ƻǊ ǎƘŜ Ƙŀǎ ŘƻƴŜ ǘƻ ǘƘŜ ǊŜƭŀǘƛƻƴǎƘƛǇΣ ƘŜ ƻǊ ǎƘŜ ƛǎ άǊŜǎǘƻǊŜŘέ ǘƻ ǘƘŜ ŎƻƳƳǳƴƛǘȅΦ  
Restorative Justice is a safe, respectful process that helps all participants bring closure to difficult 
incidents of harm.  The offender takes responsibility for his or her actions in a safe and supportive 
context.  The victim is empowered by being able to express their feelings and have the harm done to 
them repaired.  The emotional catharsis that is created by a formal restorative conference is a powerful 
ƭŜŀǊƴƛƴƎ ŜȄǇŜǊƛŜƴŎŜ ǿƛǘƘ ƭŀǎǘƛƴƎ ǊŜǎǳƭǘǎΦ  9ǾŜƴ ǿƘŜƴ ǳǎŜŘ ƛƴŦƻǊƳŀƭƭȅ ƛƴ ŀ άƳƛƴƛ-ŎƻƴŦŜǊŜƴŎŜΣέ ǘƘŜ 
restorative philosophy helps students realize their effect on others and enables them to feel restored in 
their community. 
 

SEARCH AND SEISURE RELATED TO STUDENTS (BY SCHOOL OR LAW ENFORCEMENT PERSONNEL) 
STATEMENT OF PHILOSOPHY 

 
The boards of school directors of the member entities of the Chittenden South Supervisory Union 
recognize their responsibility to protect the rights and safety of its students.  At the same time, they 
acknowledge the duties and rights of school personnel to maintain school property and take appropriate 
measures that are in the best interest of the total school population and the school facilities. 
 

GENERAL PROVISIONS 
 

1. Desks, lockers, textbooks and other materials or supplies loaned by the school to students 
remain the property of the school and may be opened by school employees for c leaning, 
maintenance or emergencies.  When prohibited items are found in the course of routine 
cleaning or maintenance, or in the case of an emergency, they will be confiscated and a report 
will be made to the principal who will determine whether further investigation is warranted. 

 
2. School property may also be searched by school employees upon reasonable suspicion on the 

part of the principal, assistant principal or superintendent of schools or their designee, that a 
law or school policy is being violated. 

 
3. {ŜŀǊŎƘŜǎ ƻŦ ǎǘǳŘŜƴǘǎΩ ǇŜǊǎƻƴǎ ƻǊ ǾŜƘƛcles will be conducted if there is reasonable cause to 
ōŜƭƛŜǾŜ ǘƘŀǘ ŀ ōǊŜŀŎƘ ƻŦ ǎŎƘƻƻƭ ǇƻƭƛŎȅ ƻǊ ƭŀǿ ƛǎ ōŜƛƴƎ ŎƻƳƳƛǘǘŜŘΦ  {ŜŀǊŎƘ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ǇŜǊǎƻƴ 
will be conducted by a school employee and whenever possible, in the presence of another 
school employee of the same sex as the individual being searched. 
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4. School employees are not the agents of law enforcement officials.  Search and/or seizure by law 
enforcement officials on school property may occur when a warrant or other legal basis exists 
authorizing such search and/or seizure, and when the requirements of the board policy on the 
interrogation of students by law enforcement officers have been complied with. 

 
5.  Use of cell phones, IPODs or other handheld devices is not permitted during school hours. 

 
6.  Any use of technology (home or school) which may negatively impact the teaching environment 

for any SCS student will result in appropriate investigation and consequence. 
               

USE OF TECHNOLOGY 
 

BEHAVIORS 
1. Use the internet, software and computer menus for responsible, academic learning directly 

related to your schoolwork. 
2. wŜǎǇŜŎǘ ǘƘŜ ǇǊƛǾŀŎȅ ƻŦ ȅƻǳǊ ƻǿƴ ŀƴŘ ƻǘƘŜǊ ǇŜƻǇƭŜΩǎ ŦƛƭŜǎΦ 
3. 5ƻ ƴƻǘ ǾƛƻƭŀǘŜ ƻǊ ŀǘǘŜƳǇǘ ǘƻ ǾƛƻƭŀǘŜ ǘƘŜ ǎŜŎǳǊƛǘȅ ǎȅǎǘŜƳΤ Řƻ ƴƻǘ άƎƻ ōŜƘƛƴŘέ ŀƴȅ ǊŜǎǘǊƛŎǘŜŘ 

menus, interfere with system performance, access information not directly related to your 
ǎŎƘƻƻƭ ǿƻǊƪΣ ŜƴǘŜǊ ǎƻƳŜƻƴŜ ŜƭǎŜΩǎ ŦƛƭŜ όǿƛǘƘ ƻǊ ǿƛǘƘƻǳǘ ǇŜǊƳƛǎǎƛƻƴύ ƻǊ ǳǎŜ ǎƻƳŜƻƴŜ ŜƭǎŜΩǎ 
password. 

4. Do not change any operating commands in the system. 
CONSEQUENCES 

1.  Warning, discussion and consequence under Level I, Level II or Level III, depending upon 
incident. 

2. Restricted technology use. 
3. Restricted technology use for a specific time period (e.g. not able to use any computer for one 

week, one month, etc).  (The principal and authorized personnel may confidentially inspect files 
content when there are reasonable grounds for concern about rules violations.) 

 
SHELBURNE COMMUNITY SCHOOL GUIDELINES FOR SCHOOL BEHAVIOR 

EACH CHILD IS VALUABLE AND WORTHY OF RESPECT.  THESE GUIDELINES ARE MEANT TO HELP 
CHILDREN MAKE GOOD DECISIONS ABOUT SCHOOL BEHAVIOR, AND TO CONSIDER THE 
CONSEQUENCES OF ANY POOR CHOICE THEY MIGHT MAKE. 

 
BEHAVIOR EXPECTATIONS 

1. Be kind and respectful. 
2. Respect materials and equipment and use them properly. 
3. Follow an adult request promptly and politely. 
4. Keep hands, feet, mouth and objects to yourself. 

 
LEVEL I 

BEHAVIORS 
1. Disrespectful or improper behavior to yourself, others and school property. 
2. Prevention of learning, including your own. 
3. Unsafe or discourteous behavior. 
4. Inappropriate use of school or personal property. 
5. Inappropriate, disruptive or unsafe clothing 
6. Being late for class. 



12 
 

7. Leaving class without permission from an adult 
8. Posting signs ƛƴ ǘƘŜ ōǳƛƭŘƛƴƎ ǿƛǘƘƻǳǘ ǇŜǊƳƛǎǎƛƻƴ ŦǊƻƳ ǘƘŜ ǇǊƛƴŎƛǇŀƭΩǎ ƻŦŦƛŎŜΦ   
9. Use of radios, cell phones, beepers, video games, etc. during school or school events unless 

given permission by an adult (field trip, etc.). 
10. Hats and/or coats worn during school. 

 
            CONSEQUENCES 

1.  Warning and discussion with teacher. 
2. Team detention or logical consequence. 
3. Planning room referral and written plan. 
4. Lunch/recess or other loss of appropriate activity. 

 
LEVEL II  

BEHAVIORS 
1. Non-compliance of a reasonable request or direction from an adult. 
2. Horse-play, play fighting or physical contact. 
3. Teasing, put-downs, vulgar language or gestures. 
4. Stealing. 
5. Lying and dishonesty. 
6. Skipping school and/or class. 
7. Leaving school grounds without permission. 
8. Inappropriate use of printed, pictorial, audio and electronic materials related to your school 

learning. 
9. Access of ƻǘƘŜǊ ǎǘǳŘŜƴǘΩǎ lockers and/or giving out your locker combination to others. 

 
CONSEQUENCES 

Discussion with student, Principal and parents plus any of the following: 
1. Referral to Planning Room, phone call home. 
2. In-school support time. 
3. Missed class time made up after school. 
4. Payment for repair or replacement of damaged items. 
5. Loss of appropriate activity (lunch detention, sports, concert or play. 
6. Community service. 
7. Positive behavior practice plan. 

LEVEL III 
BEHAVIORS 

1. Possession, distribution, or use of illegal or dangerous substances, materials or weapons in 
school, on school grounds or at any school function. 

2. Pulling the fire alarm unless there is a fire. 
3. Threatening or reporting a false disaster. 
4. Truancy, unless you are ill, have an emergency or unless your parents have contacted an adult 

at school in advance for an excused absence.   
5. Engaging in physical violence (fighting or any behavior considered to be a simple assault),  

physical contact or violence resulting in injury or damage. 
6. Verbal or physical abuse, using sexual, racial or harassing language (See Board Harassment 

Policy). 
7. Engaging in deliberate destruction of property. 
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8. Attempt to access computer programs other than those you have created or that have been 
created for student use (See also:  Use of Technology Behaviors). 

9. Bullying others. 
10. Engaging in sexual or lewd behavior or any indecent exposure. 
11. Academic dishonesty such as cheating or plagiarism. 

 
CONSEQUENCES 

Consequences for Level III are not listed in order here.  They are applied according to the severity of the 
offense.  IN CASES RELATED TO ILLEGAL SUBSTANCES AND SEXUAL HARASSMENT, CONSEQUENCES WILL 
.9 /hb{L{¢9b¢ ²L¢I ¢I9 {/Ihh[ .h!w5Ω{ th[L/¸Φ  /htL9{ !w9 !±!L[!.[9 Cwha ¢I9 hCCL/9 ¦thb 
REQUEST AND ARE LISTED ELSEWHERE IN THIS HANDBOOK. 
 
Referral to the planning room. 

1. Immediate removal from the class, recess, school or school events by the principal or designated 
staff. 

2. Loss of school privileges, including lunch/recess, after-school activities, assemblies, field trips, 
dances for a determined period of time. 

3. Phone and/or personal conference with student, team, Principal, parents and guidance. 
4. One to five days out-of-school suspension and conference. 
5. Six to ten days suspension. 
6. One additional day of out-of-school suspension will be added for each additional Leven III 

report, up to ten days. 
7. Recommendation to School Board of suspension beyond ten days. 
8. Recommendation to School Board of expulsion from school. 

Additional possible consequences: 
Behavior Plan created. 
Confiscation according to School Board policy. 
Contact local police and/or state police. 
Change of school program/placement. 
Any Level I or Level II consequence. 
 

CAFETERIA, PLAYGROUND, BUS RULES 
THE SAME RULES THAT APPLY DURING THE REST OF THE DAY, APPLY DURING LUNCHTIME, ON THE 
PLAYGROUND AND ON THE BUS.  ONLY THE SPECIFIC RULES THAT APPLY TO THE AREAS ARE WRITTEN 
HERE.         CAFETERIA RULES 

BEHAVIOR EXPECTATIONS 
1. Follow directions first time given. 
2. Keep hands, feet, mouth and objects to yourself. 
3. Walk at all times. 
4. Use indoor voice. 
5. Dispose of trash and utensils properly. 
6. Bring only nutritious food to school. 
7. Stay seated until dismissed. 

CONSEQUENCES FOR NON-COMPLIANCE (K-5) 
1. Verbal warning. 
2. Five minute timeout at timeout table. 
3. Remainder of time at timeout table. 
4. Planning Room referral. 
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5. Administrative Referral. 
CONSEQUENCES FOR NON-COMPLIANCE (6-8) 

1. Verbal warning. 
2. Conference with paraprofessional. 
3. One day of lunch detention. 
4. Three days of lunch detention. 
5. Five days of lunch detention. 
6. Referral to Team Level. 

PLAYGOUND RULES AND EXPECTATIONS 
Guidelines:  The general guidelines for playground activities focus on four principles. 

1. Play safe. 
2. Play fair. 
3. Have fun. 
4. Respect playground supervisors, other children and the environment. 

BEHAVIOR EXPECTATIONS 
1. Follow directions the first time given. 
2. Keep hands, feet, mouth and objects to yourself. 
3. Use only school-approved equipment. 
4. Use equipment properly. 
5. No teasing, put-downs, foul language or harassment. 
6. No sliding on ice or throwing snowballs. 

CONSEQUENCES FOR NON-COMPLIANCE 
1. Verbal warning. 
2. Five minutes out of recess. 
3. Out for remainder of recess and phone call home. 
4. Planning Room. 
5. Administrative action. 

BUS RULES 
Guidelines:  Be respectful, listen to and folƭƻǿ ŀƴ ŀŘǳƭǘΩǎ ǊŜǉǳŜǎǘ ǇǊƻƳǇǘƭȅ ŀƴŘ ǇƻƭƛǘŜƭȅΦ 

BEHAVIOR EXPECTATIONS 
1. Ride or walk to and from school using your assigned bus or route.  If you need to ride another 
ōǳǎ ƻǊ ǿŀƭƪ ƛŦ ȅƻǳ ǳǎǳŀƭƭȅ ŘƻƴΩǘΣ ȅƻǳ Ƴǳǎǘ ƘŀǾŜ ǿǊƛǘǘŜƴ ǇŜǊƳƛǎǎƛƻƴ ŦǊƻƳ ȅƻǳǊ ǇŀǊŜƴǘǎ ƻǊ 
guardian. 

2. Remain seated in the forward position. 
3. Keep the aisles free from hands, feet and objects. 
4. Do not litter on the bus. 
5. Do not eat, drink or chew on the bus. 
6. Do not throw any object on, at, or out of the bus. 
7. When getting off the bus, wait until the bus has come to a full stop. 
8. Get off at your assigned stop.  If necessary to cross in front of the bus, wait for driver thumbs-up 

signal. 
9. Do not talk while the bus is stopped at railroad crossing. 

CONSEQUENCES FOR NON-COMPLIANCE 
Infractions are handled through the School Bus Drivers, Transportation Supervisor and Planning Room 
Staff. 

1. Driver reminder. 
2. Referral to planning room, a review of bus rules and a call home. 
3. Assigned seat.  (A letter is sent home to document incident and review bus rules.) 
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4. One to five day loss of bus privileges depending upon the severity and safely concerns of the 
incident.  Parents/guardian may be asked to participate with student in a conference before bus 
privileges are restored. 

5. Referral to Administrative Level.  This may mean loss of bus privileges for the remainder of the 
trimester or the remainder of the year. 

 
IT IS THE RESPONSIBILITY OF SHELBURNE COMMUNITY SCHOOL TO KEEP ALL STUDENTS SAFE ON OUR 
BUSES.  IT IS THE RESPONSIBILITY OF OUR STUDENTS TO FOLLOW EACH OF THE ABOVE OUTLINED, 
GUIDELINES IN A RESPECTFUL MANNER.  FAILURE TO OBEY GUIDELINES MAY RESULT IN A STUDENT 
BEING w9ah±95 Cwha ¢I9 .¦{ ²I9b ¢I!¢ {¢¦59b¢Ω{ .9I!±Lhw w9tw9{9b¢{ ! {9wLh¦{ ¢Iw9!¢ 
TO THE HEALTH AND SAFELY OF FELLOW PASSENGERS AND/OR THE DRIVER.  THE BUS WILL EITHER 
RETURN THE STUDENT TO SCHOOL OR THE BUS WILL BE MET BY AN ADMINISTRATOR OR A DESIGNEE. 
 

STUDENT ATTENDANCE/TARDY POLICY 
 

SCS would like to remind all parents and students about the importance of attending school and not 
being tardy.  Students will be marked late after the 8:10 bell.  Special allowances will occur if buses are 
not here on time.  When a student is late to school, it is disruptive to the learning environment in 
classrooms, especially during morning class meeting time where important announcements, 
assignments, expectations and goals are set for the day and discussed.  We need your assistance to 
ensure that students are present and attending school.  Please make a concerted effort to schedule all 
appointments after the academic day.  Students miss valuable instruction when they are late or absent 
and much of that work cannot simply be made up after school or reduced to a worksheet.  Our days are 
precious and again, often the work is difficult to complete in a meaningful way.  Equally important, 
scheduling appointments and vacations around our 180 days sends a strong, symbolic message that 
school is a top priority. 
 
Always let the school know if your child will be tardy or absent early in the morning by using our 
voicemail system or speaking to the secretary directly before 8:00 a.m.  This is an important child safety 
issue.  Also, please send a note with your child when he or she returns to school. 
 

TARDY POLICY (excused or unexcused) 

 After 5 times tardy: Letter to parent/guardian 

 After 10 times tardy: Letter to parent/guardian placed in ǎǘǳŘŜƴǘΩǎ ŦƛƭŜΦ 

 After 15 times tardy: Letter to parent/guardian; Meeting with parent/guardian/student 
 

ABSENCE POLICY (excused or unexcused) 

 After 5 days absent:   Call to parent/guardian from Guidance Counselor 

 After 10 days absent: Letter to parent/guardian 

 After 15 days absent: Letter to parent/guardian; Meeting with parent/guardian/student 

 After 20 days absent: tƻǎǎƛōƭŜ /ƻǳǊǘ !Ŏǘƛƻƴ ό/ƘƛǘǘŜƴŘŜƴ /ƻǳƴǘȅ {ǘŀǘŜΩǎ !ǘǘƻǊƴŜȅύ 
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SCS  GUIDELINES 
 ARRIVING AT SCHOOL EARLY: 7:30 - 7:55 
The building is open at 7:00 a.m.  If your child is dropped off before 7:55 am, they must report to the 
cafeteria or the office lobby.  Please, follow these directions. 

1.    Both the cafeteria and main lobby are designated waiting areas for K-8 students.   
2.    Breakfast is available in the cafeteria for all students and families from 7:30 to 7:55. 
3.    Students may not go to their classroom until 7:55.     

 
 ARRIVING AT SCHOOL ON TIME: 7:55 - 8:05  

1. You may drop off a student at either the main circle entrance or the south School Street 
entrance via the Davis Park turnaround. Please do  not use  the School St. parking lot.  This is a 
bus area and restricted fire lane area.   
2.  Students may go to their classroom areas at the 7:55 a.m. bell, not sooner please.  Students 
should be in their seats promptly at 8:05 a.m. for the beginning of morning announcements.  
Students will be marked tardy at 8:10 a.m.  Unexcused tardiness may cause a student to make 
the time up immediately that afternoon. 

  
ACTIVITIES: The following activities are open to the students: 
Talent Show 6/8) , Yearbook (8), School Musical (6/8), First Light (6/8), MathCounts (5/8), Spelling Team 
(5/8), GeoBee (6-8), Art Studio (6/8), SKAT (6/8), Do Good Club (6/8) and Student Leadership Council 
(5/8).  Literary Journal (6/8), Sports open to 7th-8th graders are soccer, field hockey, basketball, 
baseball, softball, and cross country running.  Intramural Clubs are for 6-8 graders. (Please note, there 
may be changes from year to year). 
 
ASBESTOS MANAGEMENT PLAN:  Asbestos management plans are available for public inspection during 
school hours in the office. 
 
ASSESSMENTS:  Yearly test assessments include the DRA, NECAP and NAEP.  
In grades K-8 pupil progress is reported three times during the school year in November, March, and 
June. These evaluations are a combination of parent-teacher conferences and written anecdotal 
progress reports.  In grades 6-8 families may also expect a mid-term report of progress.   
 
BANDS:  We have four bands: Concert Band, Symphonic Band, Stage Band, and Wind Ensemble.  
Instrumental lessons and band may be elected starting in grade 5. 
 
BICYCLES:  Students may ride bicycles to school.  Bike racks are located by the gym parking lot.  Bike 
locks and helmets are necessary.  Please, encourage your student to ride safely when on the road.  
Students should use extra caution when crossing railroad tracks and  all major intersections and roads. 
 
BREAKFAST:  A convenient nutritious breakfast is offered daily from 7:30 - 7:55 a.m. in the cafeteria.  
Students may use their debit lunch accounts to pay for breakfast.   We strongly encourage all students 
to eat breakfast every morning.  Parents are welcome to have breakfast with their children. 
 
BUILDING USE:  School facilities may be scheduled for public functions by Shelburne residents. The 
Building Use Form must be made out and returned to the Receptionist at the Shelburne Community 
School office.  For inquiries, please telephone 985-3331 ext 101.  
 
BUSES:  The School St. Parking lot is for buses and parent, faculty and staff parking. 
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 The privilege of riding the school bus is contingent upon a student's good behavior and 
observance of bus rules. 

 When buses will be more than 30 minutes late in the morning, an announcement will be made 
through the Alert Now System (see emergency closing list) giving the bus number and 
approximate new arrival times. 

 Questions about transportation should be directed to the Transportation Coordinator at 985-
3331 ext  123. 

 Bus changes - daily or weekly - See procedures on page 4. 
 
CAR INSURANCE:   Parents who volunteer to drive for outside activities must have a copy of their 
current car insurance on file in the main office showing sufficient coverage.  The minimum coverage is 
$100,000 liability and $300,000 uninsured motorist.  Volunteers must abide by the following state laws:  
Children must wear seatbelts and children 12 and under are not allowed to sit in the front seat.  As of 
January 2004, children 1 to 4 years must be in a child restraint seat and children 4 to 8 years of age must 
be in a booster seat (unless they are of a height and weight appropriate for regular seat belt system). 
 
CHILD STUDY TEAM:  As required by Vermont law, the Shelburne School System has created a Child 
Study Team.  This team provides the forum for faculty to share their expertise in dealing with a variety 
of learning and behavioral challenges exhibited by students.  The purposes for having a Child Study 
Team are: 

1.  To provide a forum in which the needs of children can be discussed by individuals with a   
variety of educational backgrounds, teaching experience, and diagnostic expertise; 
2.  to jointly discover and select interventions/accommodations  which can be tried by teachers 
in order to ensure a student is successful in the classroom; 
3.  and to provide support to classroom teachers. 

 
CHORUS:  There are three choruses:   4/5th Grade Chorus,  Mixed Chorus (6-8), and Jazz Pop (6-8). 
 
CONCERNS:  We highly value parent concerns.  When concerns are raised pertaining to an individual 
child's program, questions should be addressed first to the child's teacher or team.  The next step if 
concerns persist, is to contact the 5/8 school counselor Rachel Petraska, or the K/4 school counselor 
Vicky Wideman.   
     There are also procedures in place regarding student retention and student placement.  Please call 
the appropriate counselor with any questions. 
     If the concerns are about staff or general program items, questions should be addressed to Mr. 
Bossange (ext. 106) and/or Ms. Miller (ext. 121).  They may be reached through telephone, email or 
personal appointments.  All questions, concerns and comments addressed to them will be answered.  
 
CONFERENCES:  Our Families as Partners initiative invites families to come learn about our programs 
and ǎǘǳŘŜƴǘΩǎ progress as needed.  All teams have invited families to meet at the beginning of the school 
year to talk about their child.  We have also set aside time twice a year (half days) in November and 
March for all teams to conduct formal conferences.  Student dismissal times will be 11:30 for K/2, 11:35 
for 3/5, and 11:40 for 6/8.  Buses will leave at 11:50.  Lunch will not be served on these days. 
 
CROSSING GUARD: There is a crossing guard on School St. from 7:45 AM until 8:10 AM and from 2:35 
PM until 3:00 PM.  Please encourage children of all ages to cross where the guard is located.  Walkers 
should leave the playground immediately after dismissal.  Please encourage every student to cross 
where the guard is located rather than at the corner of RTE. 7 and Harbor Road or other places along 
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{ŎƘƻƻƭ {ǘǊŜŜǘΦ  ¢ƘŜ ŎǊƻǎǎƛƴƎ ƎǳŀǊŘǎ ŀǊŜ ƻƴ Řǳǘȅ ǘƻ ŜƴǎǳǊŜ ŜǾŜǊȅƻƴŜΩǎ ǎŀŦŜǘȅ ŀƴŘ ǘƘŜȅ ǎƘƻǳƭŘ ōŜ 
respected at all times by students and adults alike. 
 
CSSU:  Shelburne School is part of Chittenden South Supervisory Union located in Shelburne, along with 
the towns of Hinesburg, Charlotte, Williston and St. George.  The superintendent, Elaine Pinckney, may 
be contacted at her office. 
 
CURRICULUM:  Curriculum documents may be viewed online at the CSSU website (www.cssu.org). 
DANCES:  School dances are open to 6th, 7th and 8th graders from Shelburne Community School only.  
A letter will be sent to all parents of these students in early September with all the dance rules and 
expectations.  Only SCS students are allowed to attend dances. 
 
DCF (Division of Children and Family Services):  SCS is mandated by the state to report suspected abuse 
or neglect to DCF within 24 hours.  Any suspected incidents or allegations must be reported by any 
employee to a principal. 
 
DETENTION:  Students are sometimes assigned to an after-school detention.  Parents will receive 
advance notice of any detention that day through a phone call home or to work.  Sometimes a child will 
make the call followed by the teacher, and a communication may come from the Planning Room, or 
possibly the administration.  If detention is assigned, it usually lasts from 2:45 until 4:00 p.m. 
     Your support is appreciated in helping students who are assigned detentions.  Detentions will prohibit 
a student from participation in an after school activity, including all sporting events. 
     K-8 students may also be assigned to a lunch detention which takes place during their lunch and 
recess time in the classroom or the Planning Room.  Failure to appear for a detention will result in a 
doubling of the detention to two detentions to begin the following day.   
DIRECTORY INFORMATION:  Schools in the Chittenden South Supervisory Union may disclose 
designated directory information on students without the prior consent of the parent or eligible 
student, and without any record of such disclosure.  The following types of personally identifiable 
information may be designated directory information: 
        {ǘǳŘŜƴǘΩǎ ƴŀƳŜΣ ŀŘŘǊŜǎǎΣ ǘŜƭŜǇƘƻƴŜ number, electronic  e-mail address, photograph, date and place 
of birth, grade level, major field of study, participation in officially recognized activities or sports, weight 
and height of members of athletic teams, dates of attendance, and/or degrees, honors and awards 
received. 
Disclosure may include such personally identifiable information contained or reflected in photographs. 
     If you are an eligible student and are currently attending any of the CSSU schools, or if you are the 
parent of a student currently attending school in any of the supervisory union school districts, you have 
the right to refuse to permit the designation of any or all of these types of information as directory 
information concerning your child, or (if you are an eligible student yourself) by providing written notice 
of your refusal listing the type(s) of information which you refuse to have so designated to the principal 
of the school your child attends (or the school you attend, if you are an eligible student), on or before 
the last day of September. 
     This annual notification is only a summary of rights.  Further details about your access to and 
ƭƛƳƛǘŀǘƛƻƴǎ ƻƴ ŘƛǎŎƭƻǎǳǊŜ ƻŦ ȅƻǳǊ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎ ŀǊŜ ŎƻƴǘŀƛƴŜŘ ƛƴ ǘƘŜ ǎŎƘƻƻƭ ŘƛǎǘǊƛŎǘΩǎ ŘŜǘŀƛƭŜŘ ǎǘǳŘŜƴǘ 
record policy (available through the school offices), and in state and federal law. 
     *You are an eligible student if you are at least 18 years of age or are attending an institution of 
postsecondary education. 
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DIVERSITY POLICY:  The Shelburne Community School shall provide an educational environment that 
enhances the dignity and  importance of each individual.  The school, through its programs, practices 
and personnel, shall promote the understanding and appreciation of the cultural diversity which makes 
up Shelburne, Vermont, America, and the world.  Our similarities as people and our common belief in 
the ideals of our country take us beyond our differences and bind us together into one community,  as 
citizens of the United States of America.       
     When our children are aware of, accept, respect and appreciate both similar and different customs, 
they are better prepared for the emerging, global society in which we live.  Further, and most 
importantly, this knowledge of and respect for people, will foster deep appreciation of our common 
bonds as members of the World community. 
  
DRAMA:  Students in grades 6/8 have an opportunity to try out for the annual musical play and other 
performances announced during the year.  A commitment to the musical is a full-time commitment and 
requires regular after-school rehearsals.  Students who are involved in the musical will not be allowed to 
participate in an after-school sport activity because of the conflict of practice times. 
 
DRESS CODE:  School is a special place for learning and must reflect codes of decency, which allow all 
students and teachers to work in a non-harassing environment.  Students should dress up for school out 
of respect for the strong sense of community and pride SCS has for learning. 
     Students should dress in a way that is safe, clean, and non-disruptive. Students who wear clothing 
which shows the midriff or back, are too short for the height of a student (girls), undergarments or cut-
offs, torn shorts, tank tops, spaghetti straps or halter tops, contains symbols or references to sex, race, 
alcohol, drugs, explicit language, gangs or insulting statements, will be asked to change into appropriate 
clothing before going to class.  Hats should not be worn in school. 
  
DRUG & ALCOHOL POLICY: The Shelburne Community School recognizes that substance abuse and 
dependency are treatable health problems and are primarily the responsibility of the home and 
community.  The school shares in this responsibility in the following areas:  prevention, intervention, 
disciplinary referral and support for those students attempting to change patterns of use that interfere 
with overall school performance.  A copy of the complete policy is available in the Guidance Office upon 
request, and on the CSSU website.  See also, Guide of School Behaviors. 
 
EIGHTH GRADE GRADUATION INFORMATION:  The date for the eighth grade graduation and reception 
will be set when the possibility of make-up snow days has been decided.  Families making summer plans 
should verify the graduation date in late spring.  
  
EMERGENCY INFORMATION AND PERMISSION FORMS: {/{Ωǎ summer letter contains an information 
sheet and an emergency medical release.  Please, note that the summer letter also contains a form for 
local field trip permission and media permission to be signed by the parents and returned to school as 
soon as possible. 
  
EMERGENCY SCHOOL CLOSING:  ¢ƘŜ ά![9w¢bh²έ ƴƻǘƛŦƛŎŀǘƛƻƴ ǎŜǊǾƛŎŜ ŀƭƭƻǿǎ {/{ ǘƻ ǎŜƴŘ ŀ ǘŜƭŜǇƘƻƴŜ 
or e-mail message to you regarding important information about school closings and emergencies.   

What you need to know about receiving calls sent through ALERTNOW 

 /ŀƭƭŜǊ L5 ǿƛƭƭ ŘƛǎǇƭŀȅ ǘƘŜ ǎŎƘƻƻƭΩǎ Ƴŀƛƴ ƴǳƳōŜǊ ǿƘŜƴ ŀƴ ŀƴƴƻǳƴŎŜƳŜƴǘ ƛǎ ŘŜƭƛǾŜǊŜŘΦ 

 .Ŝ ǎǳǊŜ ǘƻ ǎŀȅ άIŜƭƭƻέ ǿƘŜƴ ȅƻǳ ŀƴǎǿŜǊ ǘƘŜ ǇƘƻƴŜΦ  ¢ƘŜ ǘŜŎƘƴƻƭƻƎȅ Ƴust hear a voice to 
deliver. 

 ALERTNOW will leave a message on any answering machine or voicemail. 
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 If for any reason you need to replay the message, you may press ANY key on your phone, at any 
point in the message and it will replay the message from the beginning. 

 If you have Telemarketer Zapper or Privacy Director on your telephone, you may not receive the 
call. 

 ALERTNOW does not call extensions.  If you have a direct dial number at work, you should 
provide SCS with a direct dial number. 

 ALERTNOW notifications will go out no earlier than 6:00 a.m.  

  
FAMILIES AS PARTNERS:   We encourage you to be our partners.  We have written guidelines for 
families describing ways we can work together.  See also, Second Families and the full policy, Families as 
Partners. 
  
FIELD TRIP PERMISSION FORMS:   A blanket permission form is included in the summer mailing to 
parents to cover local and in-state trips. You will receive written notice of all trips from the team.  For 
out-of- state trips you will receive a written request for permission. 
 
FIELD TRIPS/ELECTIVE TRIPS:  The Shelburne School Board recognizes that the first-hand learning 
experiences provided by field trips contribute to the educational program.  Field trips are those trips 
which are considered an integral part of the regular curriculum, are available to all students enrolled in 
the course, and whose costs are absorbed by the school through means such as fund raising and other 
financial arrangements. 
 
The Board also recognizes the value of elective trips for the purpose of enriching the educational 
program.  These trips will be open to all eligible students and will be planned in such a manner to allow 
for advanced planning for all of the participants.  Teacher(s) involved should make sure no student is 
denied participation for economic reasons or disability. 
 
Local procedures for field trips and elective trips should consider the following: 
 

1. Identification of participants 
2. Safety 
3. Accessibility 
4. Cost 
5. Duration 
6. Destination 
7. Approval Process 
8. Parental Involvement 
9. Advanced Planning 
10. Transportation 

 
 
GYM CLOTHES:  In grades K/2 children should have appropriate footwear for gym classes.  These may be 
left in his/her room for gym days.  Stocking feet are not satisfactory as they are unsafe.   
     Students in grades 6/8 are expected to bring clothes to change into for physical education classes.  
These may be kept in assigned lockers.  Only white or clear soled sneakers or basketball shoes are 
allowed in the gyms (K-8). 
 



21 
 

HANDS ON NATURE:  HON is a parent-led science curriculum for grades K-3 at SCS.  Parent volunteers 
are trained by a professional science educator to be able to then take the information to the classrooms. 
  
HARASSMENT: SCS strives to maintain a deeply respectful school environment in which each person 
may learn and work free of any type of harassment.  It is a violation of School District Policy, as well as a 
serious legal and disciplinary matter, for any student or adult to harass another in the school setting.  
SCS counselors meet with all classes K-8 to review the law and language, as well as behaviors which are 
forbidden by law.   
     Students of all ages are held to the same standards of respect as adult citizens and adult workers in a 
work place.  Please, talk with your counselor or the principals if you would like any information or help, 
in order to help your child to understand this.  See full policy in the back of this Handbook. 
  
HEALTH INFORMATION: 
1.  STUDENT ILLNESS AT SCHOOL:  If a student becomes ill at school, s/he should obtain permission from 
ǘƘŜ ǘŜŀŎƘŜǊ ǘƻ Ǝƻ ǘƻ ǘƘŜ IŜŀƭǘƘ hŦŦƛŎŜΦ  ¢ƘŜ ƴǳǊǎŜ ǿƛƭƭ ŀǎǎŜǎǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻƴŘƛǘƛƻƴ ŀƴŘ ƛŦ ƴŜŎŜǎǎŀǊȅΣ ŀ 
parent will be contacted.  Phone calls home for early dismissal for health reasons should NOT be made 
until the student is evaluated in the Health Office. 
2. MEDICATIONS AT SCHOOL:  For all students in grades pre K-8, the school nurse must dispense all 
medications (Prescription and non-prescription) to students.  Medications must be transported to and 
from school by a parent/guardian or other responsible adult.  The school nurse is not responsible for any 
medication to be administered to students who are involved in school activities beyond regular school 
hours. 
3. Any student involved in a sport program will need to have both the parent permission sheet and the 
ǇƘȅǎƛŎƛŀƴΩǎ ǊŜǇƻǊǘ ŎƻƳǇƭŜǘŜŘ ōŜŦƻǊŜ ǘƘŜȅ may participate in the activity.  Forms are available in the 
ƴǳǊǎŜΩǎ ƻŦŦƛŎŜΦ 

ABOUT PRESCRIPTION MEDICATIONS:  
a. Written orders from the physician detailing the name of the student, the dosage, reason for 
giving and the time the medication is to be given must be received by the school nurse before 
the medicine may be given.  Long term medication orders must be renewed each school year.  
b. Written permission from the parent/guardian of the student, requesting that the school 
ŎƻƳǇƭȅ ǿƛǘƘ ǘƘŜ ǇƘȅǎƛŎƛŀƴΩǎ ƻǊŘŜǊ Ƴǳǎǘ ŀŎŎƻƳǇŀƴȅ ǘƘŜ ǇƘȅǎƛŎƛŀƴΩǎ ƻǊŘŜǊΦ 
c. Medication should be brought to school in its original pharmacy-labeled bottle. 
d. Occasionally a responsible student with chronic illness may self-administer medication WITH 
written permission of parent/guardian AND physician. 

  
ABOUT NON-PRESCRIPTION MEDICATIONS (OVER THE COUNTER MEDS): 
a. Non -prescription medications must be brought to the Health Office in the original container. 
b. A written permission from the parent/guardian containing dosage, frequency and reason for 
ƎƛǾƛƴƎ ǘƘŜ ƳŜŘƛŎƛƴŜ Ƴǳǎǘ ōŜ ƻƴ ŦƛƭŜ ƛƴ ǘƘŜ bǳǊǎŜΩǎ hŦŦƛŎŜΦ 
c. The school nurse may administer Tylenol (Acetaminophen) if, after evaluation, she decides 
the student needs this medication.  The parent must have given written permission on the 
Annual Emergency Form for that student. 
d. Homeopathic remedies and vitamin preparations will not be administered by the school 
nurse. 

  
STUDENT IMMUNIZATIONS--VERMONT LAWS: 
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When a child is registered in school, the state requires that the school be provided with an 
immunization record from a school, a Health Department or a physician indicating that the 
student has received the necessary immunizations. 
Effective September 1, 1999, the State of Vermont School Immunization Law requires the 
following: 
a. DTP (Diphtheria, Tetanus, Pertussis)-3 doses with six months or more separating the last two 
doses (for booster effect). 
b. Polio-3 doses with six months or more separating the last two doses (for booster effect). 
c. Measles-two doses administered on or after the first birthday with at least 28 days or more 
separating the two doses 
d. Rubella-one dose administered after the first birthday 
e. Hepatitis B-all pupils entering seventh grade shall have had or be in the process of receiving 
the three dose series of hepatitis B vaccine. Those students who have started the series, but 
have fewer than three doses MUST complete the series according to the Advisory Committee on 
Immunization Practices time schedule. 

Please note that the above are MINIMAL requirements for immunization.  Many students are 
immunized against mumps, Hemophilus influenza type B (HIB) and chickenpox.  It is helpful to include 
this information to maintain complete health records. 
  
4.  VISION/HEARING SCREENING: 
     All students in grades K, 1, 2, 3, 5 and 7.  Students additionally referred by teachers or parents for 
vision/hearing screening will be tested promptly and the results shared with parents and teachers.  
  
5.  PEDICULOSIS--Head Lice:  Please let the school nurse know if your child contracts pediculosis (head 
lice).  Any staff member who suspects head lice shall report this to the school nurse or principal.  Any 
student identified by the school nurse as having lice and/or untreated nits shall be sent home for 
treatment as soon as possible.    A student who has been identified with pediculosis may return to 
school after treatment.  Upon re-entry, the student shall be examined by the nurse to assure 
effectiveness of treatment. 
  
6.  RETURNING TO SCHOOL AFTER INJURY OR ILLNESS:  If a child is to have any restrictions in activity 
during the school day due to recovery from injury or illness, please send a note with the child informing 
the teacher and nurse of the nature of the problem, requested restrictions and duration of restrictions. 
  
7.  COMMUNICABLE DISEASE IN SCHOOL: 
     It is helpful for the nurse to know when a child is out of school due to a communicable disease.  If 
your child contracts chickenpox, strep infection, pertussis or any other communicable disease, please 
notify the school nurse.  When appropriate, parents are notified (maintaining confidentiality) of children 
in a class where communicable disease is present. 
  
8.  ANIMALS IN SCHOOL: 
     Shelburne Community School follows the recommendations of the Vermont Department of Health 
regarding animals in school or on school grounds during school hours.  NO ANIMALS of any kind are 
allowed in school or on school grounds during school hours. 
     Exceptions: 1. Guide, Hearing or other Service Dogs or Law Enforcement Dogs. 2. Fish in an aquarium 
are allowed.  Disposable gloves should be worn when cleaning and tank water should not be disposed of 
in sinks that are used for food preparation or drinking water. 
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HOMEWORK: Students in grades K-2 may occasionally be assigned meaningful homework on an 
individual basis as determined by the teacher in view of a child's need to spend more time on a 
particular subject at his/her ability level.  Families who want their children to do some additional 
assigned work at home should communicate this wish to the child's teacher.  Families are encouraged to 
spend informal time at home working with their children on school related topics or subjects of special 
interest to their children.   Teachers may notify families of particular units of study and supply ideas for 
suggested home activities.  Students in grades 3/8 will have regularly assigned homework. 
  
INSTRUMENTS:   Starting in the fifth grade, students have the opportunity to learn a musical instrument.  
Instruments are rented from Ellis Music Company and group lessons are given by Mr. Myers.  Parents 
are notified in early September of rental information. 
  
INTERSCHOLASTIC SPORTS AND SKAT (Shelburne Kids Activities Together):   Soccer, field hockey, cross 
country, basketball, baseball and softball, are offered as inter-scholastic team sports to 6th/8th grade 
students during specific seasons of the school year.  In addition, students in grades 6, 7 and 8 may 
participate in the SKAT program.  This program includes a broader variety of activities all year long.  Sign-
ups for both programs and activities will occur at various times during the school year.  Students absent 
during a school day may not take part in an after-school extracurricular activity. 
  
KINDERGARTEN:    See CODE F26:  Policy Section 
  
LIBRARY:  The Shelburne Community School library is open during school hours 7:55-3:00 on M, W, Th. 
& F and 7:55-6:30 on Tuesdays for all Shelburne residents.  Please feel free to visit and to borrow any 
ƳŀǘŜǊƛŀƭǎΣ ƻǊ ǳǎŜ ǘƘŜ ŎƻƳǇǳǘŜǊǎΦ  t[9!{9 D9¢ ! ±L{L¢hwΩ{ t!{{ 5¦wLbD ¢I9 {/Ihh[ 5!¸Φ   
    The library card catalog is available online using the Destiny system.  Follow the link from the SCS 
homepage to the library card catalog.  We also subscribe to several online databases. 
     Any materials may be reserved by request.  The card catalog lists all print and non-print materials 
owned by the library including the professional and parenting collections.  A bibliography may be 
created by using any networked computer attached to a printer. 
     All students will begin the year with training in effective library use.  During the year students will 
have the opportunity to hear book talks, engage in literary activities and develop research skills. 
  
LIBRARY MATERIALS AND BOOKS, OVERDUE:    SCS makes every effort to keep all books and library 
materials in circulation.  Please help us by sending all overdue materials back to school with your child.  
Students may not check out any new materials if they have overdues.  Students will be required to pay 
for lost or damaged materials ($15/hardcover and $5/paperback).  Students who owe the library a book 
or materials will not receive their final report card or participate in the graduation ceremony. 
  
LOST AND FOUND:  We strongly encourage names in all clothing, shoes and boots.  Lost items are 
displayed in front lobby or because of the volume of items collected, kept in a storage area.  All found 
items are displayed in the lobby during conference days.  To keep the volume of lost items at a 
minimum, three times a year unclaimed items are donated to charity organizations.  Notification is given 
in the Newsletter several weeks ahead of this donation.  Parents are encouraged to reclaim items as 
soon as possible. 
  
LOST/STOLEN PROCEDURES:  Please, immediately report any lost items to the office.  Every effort will 
be made to help locate them. 
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MEALS:  Lunch count is taken every day first thing in the morning.  Please, have your student notify 
his/her prime teacher if s/he plans to take hot lunch.  We encourage families to access their account 
directly through the WIN SNAP system, depositing funds electronically.  Meals may also be paid for by 
sending a check for the month or for a quarter of the year.  Lunches for the week are $12.50 or $2.50 
per day for students.  Breakfast will be offered from 7:30 ς 7:55 for $1.00 per day.  Individual milk may 
be purchased at $.40 per day.  Meals for adults are $3.25 per day.   
  
Lunch Payment Policy: 

 
1.   If a student account is overdrawn by $20.00 or more, the student will receive a cheese 

sandwich and milk until the account is paid.  A letter from the administration will be 
sent home.   

 
2. Any accounts continuing to be overdrawn by more than $20.00 will be dealt with by the 

administration. 
  

Applications for free and reduced meals, based on financial need are available in the office throughout 
the year.  All information on these forms is held in the strictest confidence. 
Monthly menus and a la carte items are published in the school's newsletter. 
  
MESSAGES:  Teams pick up messages for students by 2:00 PM.  We cannot guarantee that messages 
received after 2:00 PM will be delivered.  All after-school activities should be arranged prior to 2:00 PM 
(including signed notes ). 
  
NEWSLETTER:  The SCS newsletter will be sent home electronically through our Alert Now System.  It 
may also be accessed on the SCS school website at www.scsvt.org.  Please let the school know if you 
would prefer a hard copy.  
 
NOTICE OF NON-DISCRIMINATION:  
The Shelburne School District does not discriminate on the basis of race, color, religion, sex, sexual 
orientation, marital status, national origin, age or disability, in the admission to, participation in, or 
employment in the programs and activities of the School District.  The provisions of this policy are in 
accordance with and to the extent provided by Title VI & VII of the Civil Rights Act of 1964; Title IX of the 
Educational Amendments of 1972, Section 504 of the Rehabilitation Act of 1975; the Americans with 
Disabilities Act; and Vermont State Statutes. 

If any person believes that the Shelburne School District, or its employees, has inadequately applied this 
policy, or the principles and regulations of the above cited statutes, he or she may bring forward a 
complaint to: Superintendent of Schools, Chittenden South School District, 363 CVU Rd., Hinesburg, 
Vermont, 05461. 
  
NUTRITION GUIDELINES:   We believe children benefit from good nutrition. 
1.  Chewing gum with or without sugar is never allowed in school, primarily because of hygiene and the 
costly maintenance problems it causes.  
2.  Candy is not allowed in school.  On special occasions, it may be a part of a celebration. 
3.  Snack foods should be of good nutritional quality.  Recommended snack foods include nuts, cut up 
vegetables, dried and fresh fruit, popcorn, frozen and regular yogurt, juices, seeds, cheese, sandwiches 
and milk. 
  

http://www.scsvt.org/
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OUTSIDE EVALUATION FORMS:  Teachers are frequently called upon by parents, outside counseling 
agencies, pediatricians and other community agencies to complete Behavior Checklists, classroom 
observations, etc.  Please  make these requests through the guidance office.  The counselors will receive 
the parent requests or written permission, deliver the forms to the appropriate teachers, receive them 
back and send them directly to the referral source.  We will not keep copies of these documents and will 
ensure confidentiality and timeliness.  Any questions regarding outside evaluations may be referred to 
Scott Orselet, Student Services Director. 
  
PARKING:    Due to Fire Department regulations, it is important to observe all Fire Lane markings around 
the   school grounds. No vehicle may be left unattended in a Fire Lane.  This regulation will be strictly 
enforced and violators will be towed.  Thank you for your cooperation. 
  
PERMISSION SLIPS:  SCS needs your written permission for the following: 
1.  a blanket permission form for in-state field trips, (sent home in summer mailing). 
2.   a media release form for pictures and video, (sent home in summer mailing). 
3.   usage of Information Technology and Internet access (sent home in summer mailing). 
4.   emergency medical authorization, (sent home in summer mailing). 
5.   to give Tylenol when recommended by nurse (sent home in summer mailing). 
 6.  when a student is to leave school grounds during the school day (each time) 
 7.  when a student must ride a bus other than their assigned bus or get off at a different stop (each  
       time). 
The blanket permission forms which include updated family information are kept on file in the office for 
use during the year.  It is very important that we have these signed forms back by September 7th. 
  
PERSONAL PROPERTY:  The school is not responsible for personal property which students bring to 
school.  We strongly urge you to put names on everything that is brought to school.  Skate boards and 
in-line skates are not permitted, except by special invitation.  Bike locks are a must when bikes are on 
campus. (Also see Lost and Found). 
  
PLACEMENT PROCESS:   
     Placements are made onto teams twice, June and August.  In June those students who are about to 
progress on to grades 1/2, grade 3 and grades 4/5 and 6 are placed for the following year. 
     Students who attend private schools and who reside in Shelburne and are planning to attend SCS the 
following year should contact the Guidance Secretary as soon as families have made that decision.   
     The school administration, guidance staff and teachers spend a great deal of time considering all 
aspects of individual student growth and development, learning profiles, leadership, social issues, 
gender, and parent questionnaires during the student placement process.  SCS believes in an academic 
and social balance to keep all school teams and classes strong and rich with diversity.  All SCS students 
develop into young adults in an environment which is supportive yet challenging.   
Criteria for placement is: 
          1. Academic Skills  

2. Social/Emotional/Behavioral Profiles  
3. Overall Learning Profile  
4. Class Size   
5. Gender   
6. Parent Input. 

Placement letters are sent home in late June.  No team changes are made in June.   
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PTO:   Check the school calendar and watch the School News for listing of events, meetings and other 
PTO activities. 
  
READING POWER PROGRAM-GRADES 2-5: This wonderful program is run by parent volunteers for 
students in grades 2 through 5.  A parent meets with six children twice a month for a book introduction 
and discussion exposing children to many different and exciting titles.  For information on volunteering 
or donations please, contact a Librarian at 985-3331. 
  
RECESS:  In grades K-2, outdoor recess is an important part of a child's school day.  Students are not 
taken out if weather conditions are extreme or rainy.  Parents should be sure their child is dressed 
appropriately for weather conditions.  Students will be allowed to go out for recess as long as the 
temperature and/or wind chill factor is at zero degrees or above. Students in grades 3 through 8 have 
anywhere from 10 to 25 minutes of recess time before or after they eat lunch. 3rd-8th grade students 
have access to playground equipment, playground balls, soccer balls and basketballs.  All students are 
expected to go outside unless it is raining or the temperature is extreme.  A complete list of playground 
rules may be found in the Guidelines for School Behavior.  
  
RECORD TRANSFER:  When a student transfers to another school, a parent or guardian should come in 
to the Guidance Office and sign a Record Release Form.  Records are then sent to the receiving school.  
It is not possible for parents to hand carry school records.  It is helpful to know of a possible transfer in 
advance, so that the teacher has time to prepare information for the receiving school. 
  
RIGHTS OF PARENTS:   See CSSU FERPA NOTIFICATION (Family Educational Rights and Privacy Act) at 
end of this document. 
   
SCHOOL BOARD MEETINGS:  The Shelburne School Board meets the first Wednesday of each month at 
CVU beginning at 7:00 PM.  The meetings are broadcast on RETN.  The agenda will be published in the 
Shelburne News and on the CSSU website. 
  
SCHOOL DAY:  Students may enter the building at 7:55 AM.  The school day starts at 8:10 AM, with the 
first dismissal at 2:35 PM.  Buses depart at approximately 2:50 PM. 
  
SEARCH & SEIZURE:  When the school administration has sufficient information as a result of 
observation, information, or referral to suspect that a probable violation of school policy has occurred, 
the student(s) will be expected to cooperate fully with the administration.  This may include, but is not 
limited to, removal of shoes, the emptying of pockets, pocketbooks, and/or backpacks.  School lockers 
are school property.   In certain situations, the aŘƳƛƴƛǎǘǊŀǘƛƻƴ ŀƭǎƻ ǊŜǎŜǊǾŜǎ ǘƘŜ ǊƛƎƘǘ ǘƻ ƛƴǎǇŜŎǘ ǎǘǳŘŜƴǘǎΩ 
lockers on school premises.  Such actions shall conform to appropriate legal standards.  Failure on the 
part of the student to provide complete cooperation will constitute a violation of this policy and, for 
purposes of a consequence, will be treated as a possession violation.    The principal reserves the right to 
contact a law enforcement agency in the event that the student fails to cooperate.  Parents will always 
be contacted. 
 
SECOND FAMILIES:  SCS is committed to extensive involvement of all of our children's families.  All 
school mailings are available to children's families, as well as,  conferences, school events and volunteer 
activities.  Please let us know how to reach your child's family.  See also:  Student Records. 
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SHOES:  Shoes that are ACCEPTABLE for use in the gym are: any white or clear soled sneakers and any 
basketball shoes (black soled basketball shoes are acceptable because they are non-marking and differ 
in composition to running shoes with black soles). 
Shoes that are UNACCEPTABLE for use in the gym include:  any street shoe, any wet sneakers or any 
running or cross training shoes with black soles.  On weekends or after school, spectators should leave 
their shoes outside in the hall and players should change their shoes in the hall. 
 
SKAT  (Shelburne Kids Activities Together):  This after school program is open to all 6-8 grade students 
on Monday and Wednesdays from 2:45 until 4:00 pm.  Students sign up for a variety of sport and club 
activities.  A late bus is provided. 
  
STUDENT INSURANCE:  Forms for student insurance are available upon request from the School Office. 
  
STUDENT RECORDS:  1. As the parent of a student enrolled in a school in a member district of the 
Chittenden South Supervisory Union, or as an eligible student, you have the following rights with respect 
ǘƻ ȅƻǳǊ ŎƘƛƭŘΩǎ όƻǊΣ ƛŦ ŀƴ ŜƭƛƎƛōƭŜ ǎǘǳŘŜƴǘ ȅƻǳǊ ƻǿƴύ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎΥ 
    ŀΦ ¢ƻ ƛƴǎǇŜŎǘ ŀƴŘ ǊŜǾƛŜǿ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎ ǿƛǘƘƛƴ пр Řŀȅǎ ƻŦ ƳŀƪƛƴƎ ǘƘŜ ǊŜǉǳŜǎǘΦ 

ōΦ ǘƻ ǎŜŜƪ ŀƳŜƴŘƳŜƴǘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘs if you believe that they are inaccurate, 
ƳƛǎƭŜŀŘƛƴƎΣ ƻǊ ƻǘƘŜǊǿƛǎŜ ƛƴ Ǿƛƻƭŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƛǾŀŎȅ ǊƛƎƘǘǎΦ 
c. to provide consent prior to disclosures of personally identifiable information contained in the 
ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎΣ ŜȄŎŜǇǘ ǘƻ ǘƘŜ extent that the law allows disclosure without your 
consent; and 
d. To file a complaint with the U.S. Department of Education concerning alleged failures by the 
school district to comply with the requirements of law with respect to your rights under the 
Family Educational Rights and Privacy ACT (FERPA).  A complaint may be made in writing to the 
Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue S.W., 
Washington, D.C. 20202-4605. 

                                        2. Pareƴǘόǎύ ƻǊ ŜƭƛƎƛōƭŜ ǎǘǳŘŜƴǘǎ Ƴŀȅ ǊŜǾƛŜǿ ŀ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎ ōȅ 
identifying the record(s) they wish to inspect and scheduling an appointment through the guidance 
office (or, if the record is maintained at the supervisory union office, through the associate 
superintendent).   ! Ŧǳƭƭ ŎƻǇȅ ƻŦ ǘƘŜ ǎŎƘƻƻƭ ŘƛǎǘǊƛŎǘΩǎ ǇƻƭƛŎƛŜǎ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎ ŎƻƴŎŜǊƴƛƴƎ ǎŎƘƻƻƭ ǊŜŎƻǊŘǎ ƛǎ 
available through the school office. 
                                        3. A parent or eligible student may ask that their school district amend an 
education record if (s)he believes that the record is inaccurate, misleading or in violation of the 
ǎǘǳŘŜƴǘΩǎ ǇǊƛǾŀŎȅ ǊƛƎƘǘǎΦ  ¢ƘŜ ǊŜǉǳŜǎǘ ǎƘƻǳƭŘ ōŜ ƳŀŘŜ ǘƻ ǘƘŜ ǎŎƘƻƻƭ ǇǊƛƴŎƛǇŀƭ ƛƴ ǿǊƛǘƛƴƎΦ  ¢ƘŜ ǊŜǉǳŜǎǘ 
should identify the portion of the record(s) being questioned, and specify why it is believed to be 
ƛƴŀŎŎǳǊŀǘŜΣ ƳƛǎƭŜŀŘƛƴƎΣ ƻǊ ƛƴ Ǿƛƻƭŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƛǾŀŎȅ ƻǊ ƻǘƘŜǊ ǊƛƎƘǘǎΦ  ¢ƘŜ ŘŜŎƛǎƛƻƴ ǿƘŜǘƘŜǊ ǘƻ 
comply shall be made within a reasonable time after receipt of the request.  If the decision is not to 
amend the record, the district will notify the parent/eligible student, and advise them that they may 
request a hearing from the district to challenge the denial.  At the time the district provides notice of the 
opportunity for a hearing, it shall also provide additional information regarding hearing procedures to 
the parent/eligible student. 
                                         4. The supervisory union and its member districts have a policy of disclosing 
educational records to school officials with a legitimate educational interest without prior consent.  A 
άǎŎƘƻƻƭ ƻŦŦƛŎƛŀƭέ ǿƛǘƘ ŀ ƭŜƎƛǘƛƳŀǘŜ ŜŘǳŎŀǘƛƻƴŀƭ ƛƴǘŜǊŜǎǘέ ƛǎ ŘŜŦƛƴŜŘ ŀǎ ŦƻƭƭƻǿǎΥ 
     ά{ŎƘƻƻƭ ƻŦŦƛŎƛŀƭ ǿƛǘƘ ŀ ƭŜƎƛǘƛƳŀǘŜ ŜŘǳŎŀǘƛƻƴŀƭ ƛƴǘŜǊŜǎǘέ ƳŜŀƴǎ ŀƴȅ ǘŜŀŎƘŜǊΣ ŀŘƳƛƴƛǎǘǊŀǘƻǊΣ ǎǳǇŜǊǾƛsor, 
other professional or service provider employed by or contracted with the district to provide 
educationally related services (including, but not limited to, consultants, attorneys auditors, insurers, 
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evaluators, therapists, support staff, tutors, paraprofessionals, health staff, transportation staff, athletic 
staff, extra or co-curricular activity staff, substitutes, assigned student teachers, interns, volunteers, 
ǘŜŀŎƘŜǊΩǎ ŀƛŘŜǎύΣ ƻǊ ŀ ǎŎƘƻƻƭ ōƻŀǊŘ ƳŜƳōŜǊΣ ŀ ƳŜƳōŜǊ ƻŦ ŀƴ ŜŘǳŎŀǘƛƻƴŀƭ ƻǊ ŜǾŀƭǳŀǘƛƻƴ ǘŜŀƳ, or other 
team formed to provide oversight, planning, support, or evaluation with respect to an individual student 
who needs information relating to a particular student in order to carry out his/her official duties for the 
district.  Where an issue is raised, the principal shall decide whether an individual has a legitimate 
ŜŘǳŎŀǘƛƻƴŀƭ ƛƴǘŜǊŜǎǘ ƛƴ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ƻǊ ǊŜŎƻǊŘΦέ 
                                        5. It is the policy of the supervisory union and its member districts to forward 
educational records to other schools, school systems, or postsecondary institutions that have requested 
records in which the student seeks or intends to enroll, or has enrolled.  Upon your request, copies of 
the records forwarded will be provided to you.  You may amend records. 
          *You are an eligible student if you are at least 18 years of age or are attending an institution of 
postsecondary education.    
  
TELEPHONES: Students may use the phones in clasrooms for important calls, following classroom 
procedures.  Written permission must be obtained from the teacher for using the office phone during 
class time.  See also, page 5 - Social Arrangements.  Cell phones are never to be used in school and must 
remain in lockers. 
  
TESTING:   Testing (VT) will use the NECAP tests in grades 3 through 8.  Testing will begin the first week 
in October and end the third week in October.  Grades 3 through 8 will take reading and math tests and 
writing will be added to grades 5 and 8.  Science will be given in grades 4 and 8 in May.  All students in 
grades 3-8 will participate in state assessments. 
      
TITLE IX AND VI:  This district does not exclude or deny participation in any program to any individual(s) 
due to race, sex, color, religion, age, handicapping condition, or national origin.  The District Coordinator 
for Title IX and VI, and Section 504 is:  Ms. Elaine Pinckney at Chittenden South Supervisory Union, 5420 
Shelburne Road, Suite 300, Shelburne, VT  05482.  
  
TRUANCY:  In order to enhance learning and facilitate the transition to the responsibilities of adulthood 
and in accordance with Vermont law, the Chittenden South Supervisory Union requires school 
attendance of students between the ages of 6 and 16 years of age. 
     The Chittenden South Supervisory Union believes consistent attendance is a prerequisite for assuring 
the academic, social and emotional growth of students.  In addition, regular and punctual attendance is 
important to the development of responsible and effective work/study habits as well as a 
demonstration that students are assuming responsibility for their own behavior.  Encouraging students 
to take full advantage of their education is a shared responsibility of students, families, schools and 
communities.  
 Definition: A truant student is one who is subject to compulsory school attendance (16 V.S.A. 
1121) and who is absent without valid cause or excuse.   
      
     In Shelburne, the co-principals will work with the Police Department and other state officials 
whenever necessary to ensure students consistently attend school and fulfill the spirit of the above 
policy.  If there is a concern, parents or guardians will be contacted to help develop a successful plan for 
the student(s).  Support services will be offered to parents or guardians if necessary.  Students may be 
required to make up work and/or missed days by remaining after school during the school year, 
attending school during vacations, or remaining in school at the end of the year to make up work or days 
missed. 
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MEDIA RELEASE:  Many times throughout the year, students are videotaped for various reasons.  Some 
of these videos may be aired on RETN. Occasionally, pictures taken in school are used for newspaper 
releases.  The summer mailing will include a video and photographic release form that may be signed by 
parents. 
  
VISITORS:  We hope that you will find the time to visit the school and to see the exciting, interesting 
things that your children are doing.  All visitors to the building must report to the main office to pick up a 
ǾƛǎƛǘƻǊΩǎ ōadge and sign in.  This includes volunteers to individual teams, one-on-one readers or tutors, 
Reading Power leaders  and any person spending time in our building.  Individuals without badges will 
be directed to the main office to pick up their badge which must be returned to the main office at the 
end of the visit.  The badges are numbered and will be checked at the end of each day.  Substitute 
teachers in our building will wear a badge also for easy identification.   
        At 8:30 AM ALL outside doors will be locked except for the entrance from the walkway into the 
main lobby.   ALL entrances are marked with a welcome sign indicating:  Visitors, please report to main 
ƻŦŦƛŎŜ ǘƻ ƎŜǘ ǾƛǎƛǘƻǊΩǎ ōŀŘƎŜΦ  
     We realize these procedures may be inconvenient for some of our visitors, but we feel they are 
necessary to protect everyone in our building, especially our children.  Thank you for your cooperation 
and assistance in making these procedures successful and beneficial to everyone in our school.  
       
VOICEMAIL SYSTEM:   ²Ŝ ŜƴŎƻǳǊŀƎŜ ŀƭƭ ǇŀǊŜƴǘǎ ǘƻ ǳǘƛƭƛȊŜ {ƘŜƭōǳǊƴŜ /ƻƳƳǳƴƛǘȅ {ŎƘƻƻƭΩǎ ǾƻƛŎŜƳŀƛƭ 
system. 
  
VOLUNTEERS: More than 200 volunteers from the community are involved in many aspects of the 
school operation.  Some people work on a regular basis with individual children, while others work in 
classrooms directly with teachers.  Some volunteers work with children using their special talents such 
as weaving, baking, dancing, sewing, etc.  The major purpose is to assist the teacher and to provide 
more enrichment or remediation activities for our children.  Call your child's team or teacher to share 
your special talents, or contact the library or the principals.  In addition, SCS has two mentor programs 
which offer opportunities to work one-on-one with children on a regularly scheduled basis through the 
school year.  If you are interested in becoming a mentor, you may find out more by contacting Georgene 
Grover, Mentor Coordinator at 383-1142 or ggrover@cssu.org.  Other volunteer jobs at SCS include 
lunch duty and help with newsletters. 
A special "thank you" to all those who volunteer in our school.  Your time in helping to enhance our 
children's learning is greatly appreciated. 
FOR THE SAFETY OF OUR STUDENTS, ALL VOLUNTEERS ARE ASKED TO REPORT TO THE MAIN OFFICE TO 
h.¢!Lb ! ±L{L¢hwΩ{ .!5D9 Cwha ¢I9 w9/9t¢LhbL{¢Φ  ²Ŝ ŀǊŜ ǎƻǊǊȅ ŦƻǊ ŀƴȅ ƛƴŎƻƴǾŜƴƛŜƴŎŜΣ ōǳǘ ǿŜ Ƴǳǎǘ 
be certain that our students are safe at all times.  Thank you for your cooperation and help. 
     ALL VOLUNTEERS MUST READ AND SIGN A CONFIDENTIALITY AGREEMENT FORM AND RETURN IT TO 
THE MAIN OFFICE.  Forms may be obtained from teams, the main office, or the guidance office.  
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CODE D13  

HARASSMENT OF EMPLOYEES 
Policy  
It is the policy of the Chittenden South Supervisory Union to maintain a working environment that is free 
from unlawful harassment on the basis of race, color, sex, sexual orientation, gender identity, age, 
religion, national origin, ancestry, place of birth, HIV positive blood test result, or against a qualified 
individual with a disability, or based on any other legally protected status.  

General Provisions  
 

1. Violation. It is a violation of this policy for school personnel to unlawfully harass a 
teacher, administrator, staff member or other school personnel through conduct or 
communication on the basis of race, color, sex, sexual orientation, age, religion, national 
origin, ancestry, place of birth, HIV-positive blood test result, or against a qualified 
individual with a disability, or based on any other legally protected status. Sexual 
harassment, as defined below, is a form of unlawful harassment.  

 
2. Complaint. Any teacher, administrator, staff member, or other school personnel who 
believes he or she has been subjected to unlawful harassment, including sexual harassment, 
may make an internal complaint as described below and/or pursue other remedies provided 
by federal and state law.  

 

Definitions & Examples  
 

1. Definitions  
 

ŀΦ άUnlawful harassmentέ ƳŜŀƴǎ ǾŜǊōŀƭ ƻǊ ǇƘȅǎƛŎŀƭ ŎƻƴŘǳŎǘ ōŀǎŜŘ ƻƴ ŀ ǇŜǊǎƻƴΩǎ ǊŀŎŜΣ 
color, sex, sexual orientation, gender identity, age, religion, national origin, ancestry, 
place of birth, HIV-positive blood test result or against a qualified individual with a 
disability, or other legally protected status, which has the purpose or effect of 
ǎǳōǎǘŀƴǘƛŀƭƭȅ ƛƴǘŜǊŦŜǊƛƴƎ ǿƛǘƘ ŀ ǇŜǊǎƻƴΩǎ ǿƻrk performance or creating an intimidating, 
ƘƻǎǘƛƭŜ ƻǊ ƻŦŦŜƴǎƛǾŜ ǿƻǊƪƛƴƎ ŜƴǾƛǊƻƴƳŜƴǘΦ ¢ƘŜ ǘŜǊƳ άǳƴƭŀǿŦǳƭ ƘŀǊŀǎǎƳŜƴǘέ ǎǇŜŎƛŦƛŎŀƭƭȅ 
includes sexual harassment as defined in this policy.  

 
Examples. Examples of behaviors which, if sufficiently severe, pervasive or persistent to 
ƛƴǘŜǊŦŜǊŜ ǿƛǘƘ ŀ ǇŜǊǎƻƴΩǎ ŜƳǇƭƻȅƳŜƴǘ ǇŜǊŦƻǊƳŀƴŎŜ ƻǊ ŎǊŜŀǘƛƴƎ ŀƴ ƛƴǘƛƳƛŘŀǘƛƴƎ ƘƻǎǘƛƭŜ ƻǊ 
offensive working environment, would be unlawful harassment include but are not 
limited to the following, when such acts or behavior come within the above definition: 
physical aggression or force, the threat of physical aggression or force, demeaning 
comments or behavior, slurs, mimicking, jokes, gestures, name-calling, graffiti, stalking, 
use of nicknames emphasizing stereotypes, comments on manner of speaking, negative 
references to customs, and derogatory comments regarding surnames.  
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ōΦ ά{ŜȄǳŀƭ ƘŀǊŀǎǎƳŜƴǘέ ƛǎ ŀ ŦƻǊƳ ƻŦ ǳƴƭŀǿŦǳƭ ƘŀǊŀǎǎƳŜƴǘ ǿƘƛŎƘ ƳŜŀƴǎ ǳƴǿŜƭŎƻƳŜ 
sexual advances, requests for sexual favors, and other verbal or physical conduct of a 
sexual nature when:  

 
 

i. Submission to the conduct is made either explicitly or implicitly a term or 
ŎƻƴŘƛǘƛƻƴ ƻŦ ǘƘŀǘ ǇŜǊǎƻƴΩǎ ŜƳǇƭƻȅƳŜƴǘΤ  

 
ii. Submission to or rejection of such conduct by a person is used as a 
component of the basis for employment decisions affecting that person; or  

 
iii. The conduct has the purpose or effect of substantially interfering with an 
ƛƴŘƛǾƛŘǳŀƭΩǎ ŜƳǇƭƻȅƳŜƴǘ ǇŜǊŦƻǊƳŀƴŎŜ ƻǊ ŎǊŜŀǘƛƴƎ ŀƴ ƛƴǘƛƳƛŘŀǘƛƴƎΣ ƘƻǎǘƛƭŜ ƻǊ 
offensive working environment.  

 
Examples: Examples of sexual harassment include, but are not limited to the following, 
when such acts or behavior come within one of the above definitions: unwelcome 
sexual advances; suggestive or lewd remarks; unwanted hugs, tugs, kisses; requests for 
sexual favors; pornographic posters, cartoons, or drawings; unwelcome sexual jokes or 
banter; retaliating for complaining about sexual harassment.  

 

ŎΦ άSchool personnelέ ƳŜŀƴǎ ǎŎƘƻƻƭ ōƻŀǊŘ ƳŜƳōŜǊǎΣ ǎǳǇŜǊǾƛǎƻǊȅ ǳƴƛƻƴ ŜƳǇƭƻȅŜŜǎΣ 
agents of the supervisory union, unpaid volunteers, contractors and persons, other than 
students, who are subject to the supervision and control of the Supervisory Union.  

 

Reporting  
1. School personnel. School personnel should report an allegation of unlawful harassment 
όƘŜǊŜŀŦǘŜǊ ǘƘŜ ǘŜǊƳ άǳƴƭŀǿŦǳƭ ƘŀǊŀǎǎƳŜƴǘέ ǎǇŜŎƛŦƛŎŀƭƭȅ ƛƴŎƻǊǇƻǊŀǘŜǎ ŀƴŘ ƛƴŎƭǳŘŜǎ ǘƘŜ ǘŜǊƳ 
άǎŜȄǳŀƭ ƘŀǊŀǎǎƳŜƴǘέύ ƘŜ ƻǊ ǎƘŜ Ƙŀǎ ŜȄǇŜǊƛŜƴŎŜŘ ƻǊ ǿƛǘƴŜǎǎŜŘ ŀǘ ǎŎƘƻƻƭ ƻǊ ŘǳǊƛƴƎ ǎŎƘƻƻƭ 
sponsored activities to their supervisor, Principal, or to a person designated, in accordance with 
procedures developed under this policy, to receive complaints of unlawful harassment.  

 
2. Mandatory report. Supervisory school personnel, including administrators, supervisors, and 
school board members, who witness or receive a report, formal or informal, written or oral, of 
unlawful harassment at school or during school sponsored activities shall report it in accordance 
with procedures developed under this policy.  

 
 

3. The Superintendent shall annually designate a coordinator to receive reports of unlawful 
harassment. If the report involves the coordinator, the reporter shall make the report to the 
Superintendent; if the complaint involves the Superintendent, the report shall be made to the 
School Board. The Supervisory Union shall post the name, mailing address and telephone 
number of its coordinator.  
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4. Privacy. The Supervisory Union will respect the privacy of the complainant, the individual(s) 
against whom the report is directed, and the witnesses, to the extent possible consistent with 
the SupervisoǊȅ ¦ƴƛƻƴΩǎ ƻōƭƛƎŀǘƛƻƴǎ ǘƻ ƛƴǾŜǎǘƛƎŀǘŜΣ ǘŀƪŜ ŀǇǇǊƻǇǊƛŀǘŜ ŀŎǘƛƻƴΣ ŀƴŘ ŎƻƴŦƻǊƳ ǿƛǘƘ 
any disclosure obligations.  

 

Investigation  
The Supervisory Union shall conduct an investigation, in accordance with procedures adopted under this 
policy, as soon as practicable but not later than 30 calendar days following receipt of a report or 
complaint, formal or informal, written or oral, alleging unlawful harassment.  
 
Retaliation  
Retaliation against a person for reporting unlawful harassment or for cooperating in an investigation of 
unlawful harassment is unlawful. It shall be a violation of this policy for any person to take, any 
retaliatory action which affects the employment environment of any person involved in the complaint or 
the investigation. Persons who believe that they are being retaliated against should follow the complaint 
procedures of this policy. Retaliation includes, but is not limited to, any form of intimidation, reprisal or 
harassment based on reporting unlawful harassment or for cooperating in an investigation of unlawful 
harassment.  
 
Action  

1. Sanctions. The Supervisory Union shall take appropriate action in all cases where this policy 
has been violated. Any person found to have violated this policy may be subject to appropriate 
consequences and/or remedial action including, but not limited to, warning, exclusion, 
suspension, transfer, dismissal, termination of contractual agreements, or remedial action such 
as training, education, or counseling.  

 
2. False report. The Supervisory Union shall take appropriate action against any teacher, 
administrator, staff member, or other school personnel who makes a false report of unlawful 
harassment knowing it to be false.  

 
3. Retaliation. The Supervisory Union shall take appropriate action against any teacher, 
administrator, school personnel, or other person who retaliates, or causes another person to 
retaliate, against any person for making a good faith report of unlawful harassment or for 
participating in an investigation or other part of the process established by this policy.  

 

Appeal  
A person aggrieved or directly affected by a determination under this policy may appeal the 
determination and/or the action taken in accordance with procedures adopted under this policy to the 
Superintendent or the School Board in accordance with the provisions of any applicable policies or 
agreements.  
Mandatory Report of Abuse  
Under certain circumstances, alleged harassment may also constitute possible abuse under Vermont 
law. The statutory obligation to report suspected abuse, therefore, may be applicable.  
External Reports  
In adŘƛǘƛƻƴ ǘƻ ǘƘŜ {ǳǇŜǊǾƛǎƻǊȅ ¦ƴƛƻƴΩǎ ŎƻƳǇƭŀƛƴǘ ǇǊƻŎŜŘǳǊŜǎΣ ŀ ǇŜǊǎƻƴ Ƴŀȅ ŦƛƭŜ ŀ ŎƻƳǇƭŀƛƴǘ ƻŦ ǳƴƭŀǿŦǳƭ 
harassment or sexual harassment with the following agencies:  
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±ŜǊƳƻƴǘ !ǘǘƻǊƴŜȅ DŜƴŜǊŀƭΩǎ hŦŦƛŎŜ  
Civil Rights Unit  
109 State Street  
Montpelier, VT 05609-1001  
(802)828-3171  
 
Equal Employment Opportunity Commission  
1 Congress Street  
Boston, MA 02114  
(617)565-3200 (voice), (617)565-3204 (TDD)  
 

Notification and Training  
 

1. Notification. The Superintendent shall ensure that copies of the policy are:  
 

a. Posted conspicuously in each school building in areas accessible to all 
persons;  

 
b. Printed in any school district publication that sets forth the comprehensive 
rules, procedures, and standards of conduct for school employees;  

 
c. Available, upon request, to all school personnel  

 
 

2. Training. The Superintendent shall develop a method of reviewing and informing  
employees of this policy.  

 

Original Date of Adoption: 11/20/02  
Revised Date(s) of Adoption: 6/8/07  
Date Warned: 5/25/07  
 
Legal Reference(s): 9 V.S.A. §§4502 et seq. (Public accommodations)  
16 V.S.A. 11(a) (26) (Definitions)  
21 V.S.A. §§495 et seq. (Unlawful employment practice, sexual harassment)  
42 U.S.C. §§2000e et seq. (Title Opportunity Employment Commission)  
29 C.F.R. 1604.11 (Equal Opportunity Employment Commission)  
 
Cross Reference(s): Harassment of Students (F20)  
Board Commitment to Non-Discrimination (C9) 
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CODE F4  

SEARCH, SEIZURE, AND INTERROGATION OF STUDENTS BY SCHOOL PERSONNEL 

The boards of Chittenden South Supervisory Union and its member school districts (Charlotte, 

Hinesburg, Shelburne, Williston and Champlain Valley Union) seek to provide a safe learning 

environment, maintain school property to assure the safety and enjoyment of students, school 

employees, and the general public, and extend the useful life of the school facilities.  

In order for the Administration to carry out this policy the board(s) retains the right to have its property 
examined at any time. In addition, the administration may search students and search or seize student 
property upon reasonable suspicion that a board policy or school behavior expectation has been or is 
being violated.1 In evaluating the reasonable grounds for a search, the Administrator should consider 
the reliability of the information he or she has received, the availability of corroborating evidence, the 
severity of the suspected infraction, and the intrusiveness of the search to be carried out.2  
Copies of this policy will be distributed to students when they enroll in school, and will be included in 
the student handbook given to students and parents at the beginning of each school year. This policy is 
meant to explain the legal rights of the school district, but is not meant to limit them in any way.  

Searches and Seizure of School Property  

Desks, lockers, textbooks, computers, and other materials or supplies loaned by the school to students 

remain the property of the school, and may be opened and inspected by school employees at any time. 

When prohibited items are found in school property they will be confiscated and a report will be made 

to the Principal who will determine whether further investigation is warranted.  

Search and Seizure of Student and Student Property  
{ŜŀǊŎƘŜǎ ƻŦ ǎǘǳŘŜƴǘǎΩ ǇŜǊǎƻƴǎΣ ǇŜǊǎƻƴŀƭ ŜŦŦŜŎǘǎ ŀƴŘ ǾŜƘƛŎƭŜǎо Ƴŀȅ ōŜ ŎƻƴŘǳcted where there is 
reasonable suspicion at the time of initiating the search that the search will reveal evidence of a 
violation of school rules. The scope of the search must be reasonably related to the objectives of the 
search and not excessively intrusive in light of the student's age and sex and the nature of the infraction.  
Searches that are based on a suspicion of a violation of law, and not a violation of school rules, will only 

be permitted by school officials when there is probable cause to believe a crime has been committed. 

School resource officers performing law enforcement duties are obligated to follow the rules governing 

law enforcement officials in criminal matters. Code F4: Search, Seizure, and Interrogation of Students by 

School Personnel  
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A search of a student's person will be conducted by a school employee of the same sex and, whenever 
possible, in the presence of another school employee. A strip search is overly intrusive for the purpose 
of most student searches. A strip search will only be conducted after consultation with the school 
ŘƛǎǘǊƛŎǘΩǎ ƭŜƎŀƭ ŎƻǳƴǎŜƭΣ ǿƛƭƭ ōŜ ŎƻƴŘǳŎǘŜŘ ƻƴƭȅ ǿƘŜƴ ǊŜŀǎƻƴŀōƭȅ ƴŜŎŜǎǎŀǊȅ ǘƻ ƳŜŜǘ ǘƘŜ ƻōƧŜŎǘƛǾŜǎ ƻŦ ǘƘŜ 
search, and will not be carried out by school personnel4.  
Students who participate in competitive co-curricular activities may be required to submit to drug 
testing by the school as a condition of participation in those activities even without a particularized 
suspicion of drug use, if so approved by the board, in advance, as a standing procedure of the school 
district.5  
Questioning of Students  
School district employees may detain students to question them regarding violations of board policy or 
school behavior expectations if reasonable in light of the possible violation and degree of suspicion.6 
The Administration may act on information related to violations of school rules received from outside 
law enforcement personnel. School officials are not required to notify parents of questioning of 
students.7  
A School Resource Officer is not considered a school district employee for the purpose of interrogations; 
therefore, students may decline at any time to be interviewed by the School Resource Officer. A student 
may decline to be interviewed by outside law enforcement personnel.  
1 New Jersey v. T.L.O. 469 U.S. 325, 105 S. Ct. 733 (1985), makes clear that school officials have more 
leeway to conduct searches of students than do law enforcement officials. Accordingly, they do not 
need to believe that a law has been violated before conducting a search. However, random suspicionless 
searches of student property are not permitted. Doe v. Little Rock School District, 380 F.3d 349 (8th Cir. 
2004).  
2 An example of a search that was not justified is described in Phaneuf v. Fraikin, No. 04-4783 (2d Cir. 
May 19, 2006). The court held that a strip search was unreasonable when the principal failed to 
ŎƻǊǊƻōƻǊŀǘŜ ŀƴƻǘƘŜǊ ǎǘǳŘŜƴǘΩǎ ǊŜǇƻǊǘ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘ ƘŀŘ ƘƛŘ ƳŀǊƛƧǳŀƴŀ ƛƴ ƘŜǊ ǇŀƴǘǎΦ bŜƛǘƘŜǊ ǘƘŜ 
ŘƛǎŎƻǾŜǊȅ ƻŦ ŎƛƎŀǊŜǘǘŜǎ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǳǊǎŜΣ ƴƻǊ ǘƘŜ ŦŀŎǘ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘ had previously been 
disciplined for unrelated action could not be used as a basis to suspect the presence of drugs.  
3 Schools may obtain blanket permission to search vehicles that students drive to school and park in the 
school parking lot by requiring students to consent to such inspections as a condition of obtaining a 
permit for parking on school grounds. Without consent of this sort, school officials who wish to search 
student vehicles would need reasonable suspicion that the search will provide evidence of a violation of 
school rules.  
4 Given the nature of the ongoing relationship between students and school employees, school districts 
should consider whether they want to allow school employees to conduct strip searches or not. On the 
one hand, allowing school employees to conduct such searches allows potentially dangerous materials 
ǘƻ ōŜ ŘƛǎŎƻǾŜǊȅ ǉǳƛŎƪƭȅΦ hƴ ǘƘŜ ƻǘƘŜǊ ƘŀƴŘΣ ǎǳŎƘ ǎŜŀǊŎƘŜǎ Ƴŀȅ ǎŜǊƛƻǳǎƭȅ ŀŦŦŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦǳǘǳǊŜ 
attitude toward the school. Code F4: Search, Seizure, and Interrogation of Students by School Personnel  
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5 Vernonia School District v. Acton, 515 U.S. 646, 115 S. Ct. 2386 (1995), upheld the use of random drug 
testing for student athletes. Board of Education v. Earls, 122 S. Ct. 2559 (2002), extended the use of 
random drug testing to middle and high school students participating in other competitive 
ŜȄǘǊŀŎǳǊǊƛŎǳƭŀǊ ŀŎǘƛǾƛǘƛŜǎΣ ǎǳŎƘ ŀǎ ŎƘƻƛǊ ƻǊ ŘŜōŀǘŜ ŎƭǳōΦ Lƴ ōƻǘƘ ŎŀǎŜǎ ǘƘŜ ƛƴǘǊǳǎƛƻƴ ƛƴǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
privacy was considered minimal where school employees listened outside the bathroom stall while the 
student provided a urine sample for testing. Additional precautions should be taken to protect the 
ǊŜǎǳƭǘǎ ƻŦ ǘƘŜ ǘŜǎǘǎ ŀƴŘ ǘƻ ǇǊƻǘŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŜŘƛŎŀƭ ǇǊƛǾŀŎȅΦ  
6 These guidelines come from Shuman v. Penn Manor School Dist., 422 F.3d 141 (3d Cir. 2005). Since it is 
unclear which approach will be followed in Vermont, this policy states the more restrictive view, i.e. the 
view most favorable to students. At least one jurisdiction has taken a broader view of the power of 
school officials to question students, stating that school officials may interrogate students freely as long 
as the questioning is not arbitrary, capricious, or harassing. In re Randy G., 110 Cal. Rptr. 2d 516 (Cal. 
2001).  
7 Wofford v. Evans, 390 F.3d 318 (4th Cir. 2004). Although parental notification is not required for 
ƛƴǘŜǊǊƻƎŀǘƛƻƴǎΣ ǘƘŜǊŜ Ƴŀȅ ōŜ ƻōƭƛƎŀǘƛƻƴǎ ǳƴŘŜǊ ǘƘŜ ǎŎƘƻƻƭΩǎ ŘƛǎŎƛǇƭƛƴŜ ƻǊ ǎǳǎǇŜƴǎƛƻƴ ǇƻƭƛŎƛŜǎ ǘƘŀǘ ǊŜǉǳƛǊŜ 
notification.  

                                                                                                  Date Warned  Date Adopted  

Chittenden South Supervisory Union  5/02/2008  5/14/2008  

Champlain Valley Union High School  5/02/2008  5/14/2008  

Charlotte School District  5/28/2008  6/06/2008  

Hinesburg School District  5/2/2008  5/14/2008  

Shelburne School District  5/2/2008  5/14/2008  

Williston School District  5/2/2008  5/14/2008  

 

CODE F10 
REPORTING SUSPECTED CHILD ABUSE OR NEGLECT 

Policy It is the policy of the Chittenden South Supervisory Union to ensure that all CSSU employees 
report suspected child abuse and/or neglect as outlined in 33 V.S.A. §4911 et seq.  
Purpose The purpose of this policy is to protect children whose health and welfare may be 
jeopardized by abuse or neglect. It is further the purpose of this policy to make clear to all 
Chittenden South Supervisory Union employees and school officials that it is not their role to be 
investigator, judge and jury in cases of suspected abuse or neglect. Rather, it is the role of CSSU 
employees to be faithful and timely reporters of suspected abuse or neglect so that allegations can 
be brought to the attention of objective, trained and experienced investigators. 
 

Definitions 
 
1. Immediately means as soon as the abuse or neglect is suspected but in no case later than 24 
hours after such abuse or neglect is suspected.  
 
2. Suspected means the School District employee has reasonable cause to believe abuse or neglect 
occurred. This does not mean that the employee must be convinced the abuse or neglect occurred. 
Further, the employee shall not refrain from making a report under this policy for the reason that 
there may be retaliation against the child because the employee has a confidential relationship with 
the child, or for any other reason no matter how well-intentioned.  
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3. Report means an oral or written description of the suspected abuse or neglect. If the report is 
made orally, the reporter should note in writing the person to whom the report was made and 
when the report was made. A report made to DCF shall contain the following:  

 the name and address of the reporter  

 the name and address, if known, of the child and the child's parents or other persons  
responsible for the child's care 

 the age of the child  

 the nature and extent of the child's injuries together with any evidence of previous abuse or  
neglect of the child or the child's siblings 

 any other information the reporter believes might be helpful  
 
4. Abused or neglected child means a child under the age of eighteen whose physical or mental 
health, or welfare is harmed or at substantial risk of harm by the acts or omissions of the child's 
parent or other individual who may be responsible for the child's welfare (e.g. guardian, foster 
parent, stepparent, teacher, etc.), or in the case of sexual abuse, of any individual.  
Harm can be caused by physical injury or emotional maltreatment, by allowing such harm to occur, 
by failing to provide the child with adequate food, clothing, shelter or health care, or by 
abandonment of the child.  
5. Sexual abuse means any act by a person involving sexual molestation or exploitation of a child 
including but not limited to incest, prostitution, rape, sodomy, or any lewd and lascivious conduct 
involving a child. Sexual abuse also includes the aiding, abetting, counseling, hiring, or procuring of 
a child to perform or participate in any photograph, motion picture, exhibition, show, 
representation, or other presentation which, in whole or in part, depicts sexual conduct, sexual 
excitement or sadomasochistic abuse involving a child. NOTE: THE LAW PROVIDES THAT SEXUAL 
ABUSE MAY ALSO BE SEXUAL HARASSMENT. HOWEVER, FOLLOWING THIS SCHOOL DISTRICT'S 
POLICY ON SEXUAL HARASSMENT DOES NOT FULFILL A MANDATORY REPORTER'S LEGAL 
RESPONSIBILITIES UNDER THE DCF REPORTING LAW. SUSPECTED SEXUAL ABUSE MUST BE 
REPORTED TO DCF.  
 
Implementation Any School District employee or school official, regardless of whether he or she is a 
"mandated reporter," under Vermont law (33 V.S.A. §4913), shall report suspected child abuse or 
neglect to the building Principal or his or her designee. If the building Principal or designee is the 
person suspected of child abuse or the person who suspects the abuse or neglect, the report shall 
be made to the Superintendent of schools.  
Upon receiving a report, the Principal, Principal's designee or the Superintendent, as the case may 
be, shall report the incident immediately to the Department of Children and Families (DCF). The 
report should be made as soon as the abuse or neglect is suspected but in no case later than 24 
hours after such abuse or neglect is suspected.  
Training All staff shall receive training once each school year in reporting suspected child abuse and 
neglect. Such training shall include assistance in recognizing the signs and symptoms of abuse and 
neglect.  
Availability of Policy This policy shall be provided each year to the parents of students in 
attendance and to each employee of the School District including substitute teachers. Further, this 
policy shall be posted in at least three prominent places within the school building. 
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Original Date of Adoption: 6/18/2003  

Date Warned: 11/29/2007  

Revised Date(s) of Adoption: 12/12/2007  

Legal Reference(s):  33 V.S.A. §§4911 et seq. (Reporting abuse of 
children)  

Cross Reference:  Harassment of Students (F20  

 
 

CODE F20 
POLICY ON PREVENTION OF HARASSMENT OF STUDENTS 

Policy 

It is the policy of the Chittenden South Supervisory Union and its member school districts (Charlotte, 
Hinesburg, Shelburne, Williston and Champlain Valley Union) to provide a safe and supportive school 
learning environment in which all students are treated with respect. This policy addresses incident(s) 
and/or conduct that occur on school property, on a school bus or at a school-sponsored activity, or 
incident(s) and/or conduct that does not occur on school property, not on a school bus or not at a 
school-sponsored activity but where direct harm to the welfare of the school can be demonstrated. 
A.  Purposes 

Harassment is a form of unlawful discrimination that will not be tolerated. It is the policy of the 
Chittenden South Supervisory Union and its member school districts (Charlotte, Hinesburg, 
Shelburne, Williston and Champlain Valley Union) to prohibit the unlawful harassment of students 
based on race, creed, color, national origin, marital status, disability, sex, sexual orientation, and 
gender identity, to the extent required by law. In addition, retaliation is a form of unlawful 
discrimination that will not be tolerated. Consistent with these purposes, annually1, each school shall 
select two or more designated employees to receive complaints and shall publicize their availability 
in any publication of the school district that sets forth the comprehensive rules, procedures, and 
standards of conduct for the school2.  
 
It is the intent of the Chittenden South Supervisory Union and its member school districts to apply 
and enforce this policy in a manner that is consistent with student rights to free expression under the 
First Amendment of the U.S. Constitution. The purpose of this harassment policy is to prohibit 
conduct or communication that is directed at a person's protected characteristics as defined below 
and that is likely to substantially disrupt the educational learning process and/or access to 
educational resources, or create a hostile learning environment. 
 
The Chittenden South Supervisory Union and its member school districts (Charlotte, Hinesburg, 
Shelburne, Williston and Champlain Valley Union) shall promptly and effectively address all 
complaints of harassment in accordance with the procedures established by this policy. In cases 
where harassment is substantiated, the school shall take prompt and appropriate remedial action 
reasonably calculated to stop the harassment. Such action may include a wide range of responses 
from education to serious discipline. Such serious discipline may include termination for employees 
and, for students, expulsion or removal from school property. Nothing herein shall be construed to 
prohibit punishment of a person for conduct which, although it does not rise to the level of 
harassment as defined herein, otherwise violates one or more of the school's other disciplinary 
policies or codes of conduct.  

B.  Definitions 
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мΦ άIŀǊŀǎǎƳŜƴǘέ 
  a.  Harassment means an incident or incidents of verbal, written, visual, or physical conduct 

based on or motivated by a student's or a student's family member's actual or perceived race, 
creed, color, national origin, marital status, disability, sex, sexual orientation, 

 
 

1 See 16 V.S.A. §565(c)(1). 
2 See Appendix A. 

 
or gender identity3 that has the purpose or effect of objectively and substantially undermining and 
detracting from or interfering with a student's educational performance or access to school 
resources or creating an objectively intimidating, hostile, or offensive environment. 

 
b.  Harassment includes conduct as defined above and may also constitute one or more of the following: 
 

(1) Sexual harassment,4 which means conduct that includes unwelcome sexual advances, 
requests for sexual favors and other verbal, written, visual or physical conduct of a sexual nature 
when one or both of the following occur: 

(i) submission to that conduct is made either explicitly or implicitly a term or condition 
of a student's education, academic status or progress; or  
(ii) submission to or rejection of such conduct by a student is used as a component of 
the basis for decisions affecting that student 

 
(2) Racial harassment, which means conduct directed at the characteristics of a student's or a 
student's family member's actual or perceived race or color, and includes the use of epithets, 
stereotypes, racial slurs, comments, insults, derogatory remarks, gestures, threats, graffiti, 
display, or circulation of written or visual material, and taunts on manner of speech and 
negative references to cultural customs. 

 
(3) Harassment of members of other protected categories, means conduct directed at the 
characteristics of a student's or a student's family member's actual or perceived creed, national 
origin, marital status, disability, sex, sexual orientation, or gender identity and includes the use 
of epithets, stereotypes, slurs, comments, insults, derogatory remarks, gestures, threats, graffiti, 
display, or circulation of written or visual material, taunts on manner of speech, and negative 
references to customs related to any of these protected categories. 

 
2. ά/ƻƳǇƭŀƛƴǘέ means an oral or written report by a student or any person to an employee alleging that 

a student has been subjected to conduct that may rise to the level of harassment. 
 
3. ά/ƻƳǇƭŀƛƴŀƴǘέ means a student who has filed an oral or written complaint with a school employee or 

a student who is the target of alleged harassment in a report made by another person. 
 
4. ά5ŜǎƛƎƴŀǘŜŘ ŜƳǇƭƻȅŜŜέ means an employee who has been designated by the school to receive 

complaints of harassment pursuant to subdivision 16 V.S.A. §565(c)(1). 
 
5. ά9ƳǇƭƻȅŜŜέ includes any person employed directly by or retained through a contract with the school 

district, an agent of the school, a school board member/member of the board of trustees, a student 
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ǘŜŀŎƘŜǊΣ ŀƴ ƛƴǘŜǊƴ ƻǊ ŀ ǎŎƘƻƻƭ ǾƻƭǳƴǘŜŜǊΦ CƻǊ ǇǳǊǇƻǎŜǎ ƻŦ ǘƘƛǎ ǇƻƭƛŎȅΣ άŀƎŜƴǘ ƻŦ ǘƘŜ ǎŎƘƻƻƭέ ƛncludes 
supervisory union staff. 

 
3 9ŦŦŜŎǘƛǾŜ Wǳƭȅ мΣ нллтΣ м ±Φ{Φ!Φ Ϡмпп ŘŜŦƛƴŜǎ άƎŜƴŘŜǊ ƛŘŜƴǘƛǘȅέ ŀǎ άŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ŀŎǘǳŀƭ ƻǊ ǇŜǊŎŜƛǾŜŘ      ƎŜƴŘŜǊ    
identity, or gender-ǊŜƭŀǘŜŘ ŎƘŀǊŀŎǘŜǊƛǎǘƛŎǎ ƛƴǘǊƛƴǎƛŎŀƭƭȅ ǊŜƭŀǘŜŘ ǘƻ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ƎŜƴŘŜǊ ƻǊ    gender-identity, 
ǊŜƎŀǊŘƭŜǎǎ ƻŦ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ŀǎǎƛƎƴŜŘ ǎŜȄ ŀǘ ōƛǊǘƘΦέ 
4 ¢Ƙƛǎ ǎǘŀǘǳǘƻǊȅ ŘŜŦƛƴƛǘƛƻƴ ƻŦ ǎŜȄǳŀƭ ƘŀǊŀǎǎƳŜƴǘ ŘŜǎŎǊƛōŜǎ ƻƴƭȅ ǘƘŜ άǉǳƛŘ ǇǊƻ ǉǳƻέ ŦƻǊƳ ƻŦ ǎŜȄǳŀƭ ƘŀǊŀǎǎƳŜƴǘ ǘƘŀǘ 
 can occur between an adult and student. However, sexual harassment may also include student to student 
 conduct as well as conduct that creates  a hostile environment. 

      
 
6. άbƻǘƛŎŜέ means a written complaint or oral information that harassment may have occurred which 

has been provided to a designated employee from another employee, the student allegedly 
subjected to the harassment, another student, a parent or guardian, or any other individual who has 
reasonable cause to believe the alleged conduct may have occurred.5 

 
7. άwŜǘŀƭƛŀǘƛƻƴέ is any adverse action by any person against a person who has filed a complaint of 

harassment or against a person who assists or participates in an investigation, proceeding or hearing 
related to the harassment complaint. Such adverse action may include conduct by a school employee 
directed at a student in the form of intimidation or reprisal such as diminishment of grades, 
suspension, expulsion, change in educational conditions, loss of privileges or benefits, or other 
unwarranted disciplinary action. Retaliation may also include conduct by a student directed at 
another student in the form of further harassment, intimidation, and reprisal. 

 
8. ά{ŎƘƻƻƭ ŀŘƳƛƴƛǎǘǊŀǘƻǊέ means a superintendent, principal/head of school/technical center director or 

his/her designee. 
 
C.  Reporting Student Harassment 

1. Student reporting: Any student who believes that s/he has been harassed under this policy, or who 
witnesses or has knowledge of conduct that s/he reasonably believes might constitute harassment, 
should promptly report the conduct to a designated employee or any other school employee. 

 
2. School employee reporting: Any school employee who witnesses conduct that s/he reasonably 

believes might constitute harassment shall take reasonable action to stop the conduct and to prevent 
its recurrence and immediately report it to a designated employee.  Any school employee who 
overhears or directly receives information about conduct that might constitute harassment shall 
immediately report the information to a designated employee. If one of the designated employees is 
the person alleged to be engaged in the conduct complained of, the complaint shall be immediately 
filed with the other designated employee or the school administrator. 

 
3. Other reporting: Any other person who witnesses conduct that s/he reasonably believes might 

constitute student harassment under this policy should promptly report the conduct to a designated 
employee. 

 
4. Documentation of the report: If the complaint is oral, the designated employee shall promptly reduce 

the complaint to writing in a harassment complaint form, including the time, place, and nature of the 
alleged conduct, and the identity of the complainant, alleged perpetrator, and any witnesses. 
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5. False Complaint: Any person who knowingly makes a false accusation regarding harassment may be 
subject to disciplinary action up to and including suspension and expulsion with regard to students, 
or up to and including discharge with regard to employees. There shall be no adverse action taken 
against a person for reporting a complaint of harassment when the person has a good faith belief 
that harassment occurred or is occurring. 

 
 
5 See 16 V.S.A §14(c)(3). 

 
D.  Procedures Following a Report 
1.  Notification:6  Upon receipt of a complaint of harassment the designated employee shall immediately 

inform the school administrator of the complaint. In addition, the designated employee shall 
immediately provide a copy of this harassment policy to the complainant and accused individual. If 
either the complainant or the accused individual is under the age of 18, his or her parent(s) or 
guardian(s) shall be: 1.) promptly notified that a complaint of harassment has been filed and 
provided with a copy of this policy; 2.) notified if an alternative dispute resolution method will be 
offered and, if it occurs, of the outcome of any such attempt; and 3.) notified in writing of the results 
of the complaint investigation. All notification letters shall be subject to state and/or federal laws 
protecting the confidentiality of personally identifiable student information. A school administrator 
may seek waiver of confidentiality rights of the accused in order to inform the complainant of any 
disciplinary action taken in cases where the school determined that harassment or other misconduct 
occurred. 

 
2.  Investigation:7  Unless special circumstances are present and documented, such as reports to the 
5ŜǇŀǊǘƳŜƴǘ ŦƻǊ /ƘƛƭŘǊŜƴ ŀƴŘ CŀƳƛƭƛŜǎ όά5/Cέύ ƻǊ ǘƘŜ ǇƻƭƛŎŜΣ ǘƘŜ ǎŎƘƻƻƭ ŀŘƳƛƴƛǎǘǊŀǘƻǊ ǎƘŀƭl, no later 
than one school day after the filing of a complaint with a designated employee, initiate or cause to be 
initiated, an investigation of the allegations. The school administrator shall assign a person to 
conduct the investigation; nothing herein shall be construed to preclude the school administrator 
from assigning him/herself or a designated employee as the investigator. No person who is the 
subject of a complaint shall conduct such an investigation. No later than five school days from the 
filing of the complaint with the designated employee, unless special circumstances are present and 
documented, the investigator shall submit a written initial determination to the school administrator. 
The report shall include a statement of the findings of the investigator as to whether the allegations 
have been substantiated, and as to whether the alleged conduct constitutes harassment. When the 
initial determination concludes that an accused student has engaged in harassment, the school 
administrator shall use his or her discretion to decide the appropriate disciplinary and/or remedial 
action. In cases where the investigation has identified other conduct that may constitute a violation 
of other school disciplinary policies or codes of conduct, the designated employee shall report such 
conduct to the school administrator for action in accordance with relevant school policies. 

 
All levels of internal review8 ƻŦ ǘƘŜ ƛƴǾŜǎǘƛƎŀǘƻǊΩǎ ƛƴƛǘƛŀƭ ŘŜǘŜǊƳƛƴŀǘƛƻƴΣ ŀƴŘ ǘƘŜ ƛǎǎǳŀƴŎŜ ƻŦ ŀ Ŧƛƴŀƭ 
decision, shall, unless special circumstances are present and documented by the school district, be 
completed within 30 calendar days after the review is requested. 

 
3. Action on a substantiated complaint: If, after investigation, the school finds that the alleged conduct 

occurred and that it constitutes harassment, the school shall take prompt and appropriate 
disciplinary and/or remedial action reasonably calculated to stop the harassment and prevent any 
recurrence of harassment. Such action may include warning, reprimand, education, training and 
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counseling, transfer, suspension, and/or expulsion of a student, and warning, reprimand, education, 
training and counseling, transfer, suspension and/or termination of an employee. 

 
 
 
6 See 16 V.S.A §14(a). 
7 See 16 V.S.A §565(b)(1)(E). 
8 !ƴ άƛƴǘŜǊƴŀƭ ǊŜǾƛŜǿέ ƛǎ ŀƴȅ ǇǊƻŎŜŘǳǊŜ ǇǊƻǾƛŘŜŘ ōȅ ǘƘŜ ǎŎƘƻƻƭ ǘƘǊƻǳƎƘ ǇƻƭƛŎȅ ƻǊ ǇǊŀŎǘƛŎŜ ŀŘ ƛǎ ƴƻǘ ǘƘŜ ǎŀƳŜ ŀǎ ŀƴ 
άƛƴŘŜǇŜƴŘŜƴǘ ǊŜǾƛŜǿέ ŀǎ ŘŜǎŎǊƛōŜŘ ōŜƭƻǿΦ 
4. Alternative dispute resolution:9 At all stages of the investigation and determination process, school 

officials are encouraged to make available to complainants alternative dispute resolution methods, 
such as mediation, for resolving complaints. The following should be considered before pursuing 
alternative dispute resolution methods: (1) the nature of the accusations, (2) the age of the 
complainant and the accused individual, (3) the agreement of the complainant, and (4) other 
relevant factors such as any disability of the target or accused individual, safety issues, the 
relationship between the target and accused individual, or any history of repeated 
misconduct/harassment by the accused individual. If an alternative dispute resolution is either not 
appropriate or is unsuccessful, the school administrator shall initiate or cause to be initiated an 
investigation of the allegations in accordance with the timelines established in this policy. 

 
5. Appeal: A person determined to be in violation of this policy and subjected to disciplinary action 

under it may appeal the determination and/or the disciplinary action(s) taken in the same manner as 
other disciplinary actions, in accordance with the Chittenden South Supervisory Union and its 
ƳŜƳōŜǊ ǎŎƘƻƻƭ ŘƛǎǘǊƛŎǘǎΩ ό/ƘŀǊƭƻǘǘŜΣ IƛƴŜǎōǳǊƎΣ {ƘŜƭōǳǊƴŜΣ ²ƛƭƭƛǎǘƻƴ ŀƴŘ /ƘŀƳǇƭŀƛƴ ±ŀƭƭŜȅ ¦ƴƛƻƴύ 
discipline policy, applicable statutes, or collective bargaining agreements. 

 
6. Independent Review:10 A complainant may request an independent review if s/he: 1.) believes that 

the school did not correctly analyze the complaint and failed to conduct an investigation of the 
incident because the school believed the alleged conduct did not constitute possible harassment, 2.) 
is dissatisfied with the final determination following an investigation as to whether harassment 
occurred, or 3.) believes that although a final determination was made that harassment occurred, 
the school's response was inadequate to correct the problem. The complainant shall make such a 
request in writing to the superintendent of schools/head of school. Upon such request, the 
superintendent/head of school shall promptly initiate an independent review by a neutral person as 
described under 16 V.S.A. § 565(f), and shall cooperate with the independent reviewer so that s/he 
may proceed expeditiously. The review shall consist of an interview of the complainant and relevant 
ǎŎƘƻƻƭ ƻŦŦƛŎƛŀƭǎ ŀƴŘ ŀ ǊŜǾƛŜǿ ƻŦ ǘƘŜ ǿǊƛǘǘŜƴ ƳŀǘŜǊƛŀƭǎ ŦǊƻƳ ǘƘŜ ǎŎƘƻƻƭΩǎ investigation. Upon 
completion of the independent review, the reviewer shall advise the complainant and school officials 
ƛƴ ǿǊƛǘƛƴƎΥ мΦύ ŀǎ ǘƻ ǘƘŜ ǎǳŦŦƛŎƛŜƴŎȅ ƻŦ ǘƘŜ ǎŎƘƻƻƭΩǎ ƛƴǾŜǎǘƛƎŀǘƛƻƴΣ ƛǘǎ ŘŜǘŜǊƳƛƴŀǘƛƻƴΣ ŀƴŘκƻǊ ǘƘŜ ǎǘŜǇǎ 
taken by the school to correct any harassment found to have occurred, and 2.) of recommendations 
of any steps the school might take to prevent further harassment from occurring. A copy of the 
independent review report shall be sent to the Commissioner. The reviewer shall advise the student 
of other remedies11 that may be available if the student remains dissatisfied and, if appropriate, may 
recommend mediation or other alternative dispute resolution. The independent reviewer shall be 
considered an agent of the school for the purpose of being able to review confidential student 
records. The costs of the independent review shall be borne by the local district. The Chittenden 
South Supervisory Union and its member school districts (Charlotte, Hinesburg, Shelburne, Williston 
and Champlain Valley Union) may request an independent review at any stage of the process. 
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7. Retaliation: It is unlawful for any person to retaliate against a person who has filed a complaint of 

harassment or against a person who assists or participates in an investigation, proceeding or hearing 
related to the harassment complaint. A person may violate this anti-retaliation provision regardless 
of whether the underlying complaint of harassment is substantiated. 

 
9 See 16 V.S.A. §565(b)(1)(C). 
10 See 16 V.S.A. §565(f). 
11 Such as those identified in Section VIII of this policy. 

E. Confidentiality and Record Keeping 

1. The privacy of the complainant, the accused individual, and the witnesses shall be maintained 
ŎƻƴǎƛǎǘŜƴǘ ǿƛǘƘ ǘƘŜ ŘƛǎǘǊƛŎǘΩǎ ƻōƭƛƎŀǘƛƻƴǎ ǘƻ ƛƴǾŜǎǘƛƎŀǘŜΣ ǘƻ take appropriate action, and to comply 
with laws governing the disclosure of student records or other applicable discovery or disclosure 
obligations. 

 
2. The Superintendent or school administrator shall assure that a record of any complaint, its 

investigation and disposition, as well as any disciplinary or remedial action taken following the 
completion of the investigation, is maintained by the school district in a confidential file accessible 
only to authorized persons. All investigation records, including but not limited to, the complaint 
form, interview notes, additional evidence, and the investigative report, shall be kept for at least six 
years after the investigation is completed. 

 
F. Reporting to Other Agencies 

When a complaint made pursuant to this policy includes allegations of child abuse, any person 
responsible for reporting suspected child abuse under 33 V.S.A. §4911, et seq. must report the 
allegation to the Commissioner of DCF. If the victim is over the age of 18 and a report of abuse is 
warranted, the report shall be made to Adult Protective Services in accordance with 33 V.S.A. §6901 
et seq. 
 
If a harassment complaint is made in a public school about conduct by a licensed educator that might 
be grounds under the State Board of Education Rules for licensing action, the principal shall report 
the alleged conduct to the Superintendent and the Superintendent shall report the alleged conduct 
to the Commissioner. If a harassment complaint is made in an independent school about conduct by 
a licensed educator that might be grounds under the State Board of Education rules for licensing 
action, the head of school is encouraged to report the alleged conduct to the Commissioner. 
 
Nothing in this policy shall preclude anyone from reporting any incidents and/or conduct that may be 
considered a criminal act to law enforcement officials. 

 
G. Dissemination of Information, Training, and Data Reporting 

1. Dissemination of Information.12 Annually, prior to the commencement of curricular and co-curricular 
activities, the school district shall provide notice of this policy and procedures to students, custodial 
parents or guardians of students, and employees. Notice to students shall be in age-appropriate 
language and include examples of harassment. At a minimum, this notice shall appear in any 
publication of the school district that sets forth the comprehensive rules, procedures and standards 
of conduct for the school district. 
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2. Training.13 The school administrator shall use her/his discretion in developing age-appropriate 

methods of discussing the meaning and substance of this policy with students to help prevent 
harassment. The school administrator shall implement training for school staff within the context of 
professional development to enable staff to recognize, prevent and respond to harassment. 

 
 
12 See 16 V.S.A. §565(d). 
13 See 16 V.S.A. §565(d). 

3. Data Gathering. Public school districts shall provide the Vermont Department of Education with data 
requested by the Commissioner. 

 
H. Alternative Complaint Process 

In addition to, or as an alternative to filing a harassment complaint pursuant to this policy, a person 
may file a harassment complaint with the Vermont Human Rights Commission or the Office for Civil 
Rights of the U.S. Department of Education at the addresses noted below: 
 
Vermont Human Rights Commission 
14-16 Baldwin Street 
Montpelier, VT 05633-6301 
(800) 416-2010 or (802) 828-2480 (voice) 
(877) 294-9200 (tty) 
(802) 828-2481 (fax) 
Email: human.rights@state.vt.us 
 
Office for Civil Rights, Boston Office 
U.S. Department of Education 
33 Arch Street, Suite 900 
Boston, MA 02110-1491 
(617) 289-0111 (voice) 
(877) 521-2172 (tdd) 
(617) 289-0150 (fax) 
Email: OCR.Boston@ed.gov 

 
 
 
 
Original Date of Adoption:    2/19/2005 
Date Warned:    11/29/2007 
       3/29/2007  (Charlotte) 
Revised Date(s) of Adoption:  12/12/2007 Chittenden South Supervisory Union 
     12/10/2007 Champlain Valley Union High School 
         4/3/2007 Charlotte School District 
     12/12/2007 Hinesburg School District 
       1/16/2008 Shelburne School District 
       1/17/2008 Williston School District 
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Legal References: 
Title V, Section B, 504 of the Rehabilitation Act of 1973, 29 U.S.C. §794 et seq.; 
Title VI of the Civil Rights Act of 1964, 42 U.S.C. §2000d; 
Title IX of the Educational Amendments Act of 1972, 20 U.S.C. §§1681 et seq.; 
Family Education Rights Privacy Act; 20 U.S.C. 1232g; 
Public Accommodations, 9 V.S.A. §§4500 et seq. ; 
Education, Classifications and Definitions, 16 V.S.A. §11a (26); 
Education, Harassment, Notice and Response, 16 V.S.A. §14; 
Education, 16 V.S.A. §140(a)(1); 
Education, 16 V.S.A. §166(e); 
Education, Harassment and Hazing Prevention Policy, 16 V.S.A. §565; 
Education, Discipline, 16 V.S.A. §1161a; 
Education, Suspension or Expulsion of Pupils, 16 V.S.A. §1162; 
Child Abuse, 33 V.S.A. §§4911 et seq.; 
Adult Protective Services, 33 V.S.A. §6901 et seq., all as they may be amended from time to 
time. 

Washington v. Pierce, 179 VT 318 (2005) 
 

APPENDIX A 
 
 
Designated Employees 
 
The following employees of the Shelburne Community School have been designated by the Chittenden 
South Supervisory Union to receive harassment complaints pursuant to this policy and 16 V.S.A. 
§565(c)(1): 
 
 John Bossange    Allegra Miller   Scott Orselet 
 Co-Principal    Co-Principal   Student Services Director 
 985-3331 ext  106   985-3331 ext  121  802 985-3331 ext 116 
 

Vicky Wideman      Rachel Petraska    
  K-4 School Counselor     5/8 School Counselor   
  985-3331 ext  103     802 985-3331 ext  202 
  
  Georgene Grover      Sue Schaefer 
  Planning Room Co-Director    Behavior Interventionist 
  802 98503331 ext  142      985-3331 ext  151 
 
 
 
 

CODE F21 
WEAPONS POLICY  

1. POLICY                      
Shelburne Community School is concerned with, and interested in, protecting the health, safety and 
welfare of students, employees and visitors.  The Board recognizes that school buildings, facilities, 
vehicles, grounds and other school property are best utilized in the educational process in the absence 
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of threats to physical well-being and safely by individuals possessing weapons.  It is further the intent of 
the Board to maintain a student discipline system consistent with the requirements of the federal 
άLƴŘƛǾƛŘǳŀƭǎ ǿƛǘƘ 5ƛǎŀōƛƭƛǘƛŜǎ 9ŘǳŎŀǘƛƻƴ ŀŎǘΣέ {ŜŎǘƛƻƴ рлп ƻŦ ǘƘŜ wŜƘŀōƛƭƛǘŀǘƛƻƴ !Ŏǘ ŀƴŘ ǘƘŜ ±ŜǊƳƻƴǘ {ǘŀǘŜ 
Board of Education rules. 

2. CONDUCT PROHIBITED 
tƻǎǎŜǎǎƛƻƴ ŀƴŘκƻǊ ǳǎŜ ƻŦ ŀƴȅ ŘŀƴƎŜǊƻǳǎ ƻǊ ŘŜŀŘƭȅ ǿŜŀǇƻƴ ƻǊ ŦŀŎǎƛƳƛƭŜ όǎŜŜ άƘƻŀȄ ŘŜǾƛŎŜέ ŘŜŦƛƴŜŘ in 3 g. 
below) of any dangerous or deadly weapon in any school building on school grounds or property are 
strictly prohibited.  It is a violation of this policy for any person to make, issue or communicate by any 
means, a threat that dangerous or deadly weapon has been or will be, placed or used on school grounds 
or property.  This policy is in effect before, during and after school, as well as at any school-sponsored 
activity.  This policy does not apply to a law enforcement officer while engaged in law enforcement 
duties, or to weapons or facsimiles of weapons used in school-approved functions or ceremonies. 

3. DEFINITIONS 
A. ά5!bD9wh¦{ hw 59!5[¸ ²9!thbέ a9!b{Υ 

1. Any knife, dagger, switchblade or folding knife with a blade more than two inches, 
including a pocket knife and pen knife, shall be considered a dangerous or deadly 
weapon if it is used or possessed in a threatening manner, or with the intent to cause 
harm to any person. 

2. Any other weapon, device, instrument, material or substance, whether animate or 
inanimate, which in the manner it is used or is intended to be used, is known to be 
capable of producing death or serious bodily injury. 

3. Weapons as defined in Section 921 of the Federal Gun-Free Schools Act, including the 
following: 
a. Any weapon (including a starter pistol) which will or is designed to, or may readily 

be converted to expel a projectile by the action of an explosive, or by gas or air; 
b. The frame or receiver of any weapon described above; 
c. Any firearm muffler or firearm silencer; 
d. Any destructive device, including explosives, incendiaries or poison gas, including 

but not limited to:  (I) Bomb; (2) Grenade; (3) Rocket having a propellant charge of 
more than four ounces; (4) Missile having an explosive or incendiary charge of more 
than one-quarter ounce; (5) Mine; or (6) Similar device, unless under the 
supervision of a teacher and used as part of the curriculum. 

e. For purposes of application and enforcement of this policy, a BB gun, pellet gun, or 
similar device is considered a weapon; 

f. Any combination of parts either designed or intended for use in converting any 
device into any destructive device described in the two immediately preceding 
examples and from which a destructive device may be readily assembled. 

g. A hoax device, defined as any device so designed, assembled, fabricated or 
manufactured as to convey the physical appearance of an explosive or incendiary or 
the physical appearance of any of the devices enumerated in subdivisions (a) ς (f) of 
Division 1 of this section, which is lacking an explosive or incendiary charge.  

  
B. ά{/Ihh[ Dwh¦b5{ hw twht9w¢¸έ a9!b{Υ 
ά{ŎƘƻƻƭ ƎǊƻǳƴŘǎ ƻǊ ǇǊƻǇŜǊǘȅέ ƳŜŀƴǎΥ  CŀŎƛƭƛǘƛŜǎΣ ōǳƛƭŘƛƴƎǎΣ ŦƛŜƭŘǎ ŀƴŘ ƎǊƻǳƴŘǎ ŀǊŜŀǎΤ ǾŜƘƛŎƭŜǎ 
owned, leased or used by Shelburne Community School to transport students to and from 
school or school activities; parking lots (including vehicles in the parking lots); or any other 
setting, which is under the permanent or temporary supervision and/or control of Shelburne 
Community School. 
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 4.    SANCTIONS 
A violation of the terms of this policy will require that the following disciplinary action be initiated, in 
addition to possible legal action. 

A. ¢ƘŜ ǎǘǳŘŜƴǘΣ ƛƴŘƛǾƛŘǳŀƭ ŀƴŘκƻǊ ǎǘŀŦŦ ƳŜƳōŜǊΣ ǿƘƻ ƛǎ ƛƴ ǇƻǎǎŜǎǎƛƻƴ ƻŦ ŀ άŘŀƴƎŜǊƻǳǎ ƻǊ ŘŜŀŘƭȅ 
ǿŜŀǇƻƴΣέ ǎƘŀƭƭ ōŜ ǊŜŦŜǊǊŜŘ ǘƻ ŀ ƭŀǿ ŜƴŦƻǊŎŜƳŜƴǘ ŀƎŜƴŎȅΦ 

B. The άŘŀƴƎŜǊƻǳǎ ƻǊ ŘŜŀŘƭȅ ǿŜŀǇƻƴέ ǿƛƭƭ ōŜ ŎƻƴŦƛǎŎŀǘŜŘΦ 
C. The student and/or staff member may be suspended until a school board hearing can be 

conducted.  (Following due process procedures, as set forth in the School District Policy for 
Student Conduct and Discipline, in Collective Bargaining Agreements for teachers and in 
Employee Handbooks.) 

D. A student found by the Board after a hearing to have violated the provisions of this policy 
shall be expelled for at least one (1) calendar year.  However, the Board may modify the 
expulsion on a case-by-case basis, when it finds circumstances such as, but not limited to: 
1. The student was unaware that he/she had brought a weapon to school; 
2. The student did not intend to use the weapon or threaten or endanger others; 
3. The student is disabled and the misconduct is related to the disability; 
4. The student does not present an ongoing threat to others; and 
5. A lengthy expulsion would not serve the best interests of the student. 

 5.    REPORTS TO THE STATE 
As required by state law, the Superintendent shall annually provide the Commissioner of Education with  
Descriptions of the circumstances surrounding expulsions imposed under this Policy, the number of 
students expelled and the type of weapons involved. 
         

6.  AIDING OTHER STUDENTS 
A student who in any way encourages another student to bring weapons to school also endangers the 
safely of others.  Shelburne Community School expressly prohibits any such action.  No student shall 
knowingly or willfully cause, encourage or aid any other student to possess, handle or transmit any of 
the weapons or facsimiles of weapons listed above.  No student shall knowingly or willfully cause, 
encourage or aid any other student to make, issue or otherwise communicate by any means, a threat 
that a dangerous or deadly weapon has been, or will be, placed or used on school grounds or property.  
A student found to have violated this provision of the policy by causing, encouraging, aiding, etc. 
another student, shall be expelled for at least one (I) calendar year and treated in accordance with the 
provisions of Section 4, Sanctions. Adopted:  16 July 07 
 

CODE F26  
ELIGIBILITY FOR KINDERGARTEN In order to be eligible to enter Kindergarten, children must be five 
years old on or before the first day of September of the year in which they seek to enroll. Exception to 
ǘƘƛǎ ŀƎŜ ǊŜǉǳƛǊŜƳŜƴǘ ǿƛƭƭ ōŜ ŎƻƴǎƛŘŜǊŜŘ ŦƻǊ άŘŜǾŜƭƻǇƳŜƴǘŀƭƭȅ ǊŜŀŘȅέ ŎƘƛƭŘǊŜƴ ǿƘƻǎŜ ŦƛŦǘƘ ōƛǊǘƘŘŀȅ 
occurs on or before the first day of October of the school year in which they seek to enroll. The final 
decision for entrance eligibility will be made by the school principal. Date Warned: 8/31/06 Date 
Warned: 8/31/06 Date Adopted: 9/13/06  
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CODE F28  
HAZING  
Policy  
It is the policy of Chittenden South Supervisory Union that all its schools provide safe, orderly, civil, and 
ǇƻǎƛǘƛǾŜ ƭŜŀǊƴƛƴƎ ŜƴǾƛǊƻƴƳŜƴǘǎΦ IŀȊƛƴƎ Ƙŀǎ ƴƻ ǇƭŀŎŜ ƛƴ ǘƘŜ 5ƛǎǘǊƛŎǘΩǎ ǎŎƘƻƻƭǎ ŀƴŘ ǿƛƭƭ ƴƻǘ ōŜ ǘƻƭŜǊŀǘŜŘΦ 
Accordingly, the District adopts the following policy and procedures to prohibit hazing and will ensure 
the enforcement thereof.  
Definitions  
1. Hazing means any act committed by a person, whether individually or in concert with others, against 
a student in connection with pledging, being initiated into, affiliating with, holding office in, or 
maintaining membership in any organization which is affiliated with the District; and which is intended 
to have the effect of, or should reasonably be expected to have the effect of, humiliating, intimidating or 
demeaning the student or endangering the mental oǊ ǇƘȅǎƛŎŀƭ ƘŜŀƭǘƘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΦ άIŀȊƛƴƎέ ŀƭǎƻ 
includes soliciting, directing, aiding, or otherwise participating actively or passively in the above acts. 
Hazing may occur on or off school grounds.  
Examples of hazing include:  
 
Any type of physical brutality such as whipping, beating, striking, branding, electrical shocks, placing a 
harmful substance on or in the body, or other similar activity; or  
 
Any type of physical activity such as sleep deprivation, exposure to the elements, confinement in a small 
space, or other activity that creates or results in an unreasonable risk of harm or that adversely affects 
the mental or physical health or safety of the student; or  
 
Any activity involving consumption of food, liquid, alcoholic beverage, liquor, drug, or other substance 
that subjects a student to an unreasonable risk of harm; or  
 
Activity that induces, causes, or requires a student to perform a duty or task, which involves the 
commission of a crime or an act of hazing.  
 
Hazing shall not include any activity or conduct that furthers the legitimate curricular, extracurricular, or 
military training program goals provided that the goals are approved by the School Board of the District 
and provided that the activity or conduct furthers those goals in a manner that is appropriate, 
contemplated by the School Board, and normal and customary for similar public school programs. An 
example of this exception might be reasonable athletic training exercises. 
  
2. Organization means fraternity, sorority, athletic team, association, corporation, order, society, corps, 
cooperative, club, or other similar group, whose members primarily are students of the District, and 
which is affiliated with the District. 
  
3. Pledging means any action related to becoming a member of an organization. 
  
4. Principal means the Principal of a school or the director of a technical center or any person 
designated by them to carry out a particular function. 
  
5. Student means any person who: (1) is enrolled in any school or program operated by the District, (2) 
has been accepted for admission into any school or program operated by the District, or (3) intends to 
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enroll in any school or program operated by the District during any of its regular sessions after an official 
academic break. 
  
Notification of Hazing Policy  
Annually, the student handbook, which shall be presented to students prior to the commencement of 
any academic courses, shall contain: (1) a description of this hazing policy in age-appropriate language, 
(2) examples of hazing, and (3) a listing of those persons whom the Board has designated to receive 
reports of hazing. The schools of the District also shall effectively inform students about the substance 
of this hazing policy and its procedures by developing local procedures.  
Each student who participates in a co- or extra-curricular activity that begins prior to the 
commencement of any academic courses shall be provided by the coach or supervisor of the co- or 
extra-curricular activity a copy of the excerpt from the student handbook regarding the hazing policy 
prior to the first practice session. Each coach or supervisor of a co- or extra-curricular activity shall orally 
explain to participants the prohibition against hazing, the reasons for the prohibition, and the potential 
consequences to participants and, in the case of a club or an athletic team, to the club or team itself.  
Annually, custodial parents and guardians or students shall be provided a copy of this hazing policy prior 
to the commencement of co- or extra-curricular activities.  
Annually, staff members shall be provided with a copy of this hazing policy prior to the opening of 
school. Coaches or supervisors of co- or extra-curricular activities shall be provided a copy of this hazing 
policy upon employment by the District. 
  
Reporting of Hazing  
Students who have reason to believe that an incident of hazing might or did occur shall report such 
belief to any coach of an extracurricular team, teacher, school nurse, guidance counselor, or school 
administrator. Staff members who have received such a report from a student or who otherwise have 
reason to believe that an incident of hazing might or did occur shall report such belief to the Principal of 
the school, or, in the event of the unavailability of the Principal, to the designated person. The report 
may be in writing or orally. If the report is made orally, the receiver shall make a written record of the 
report.  
It shall be a violation of this policy for a person to retaliate against a student or other person for 
reporting a suspected incident of hazing or cooperating in any investigation or disciplinary proceeding 
regarding an incident of hazing.  
It is possible that an incident of hazing might also fall within the definition of abuse, neglect, or 
exploitation as those terms are defined in 33 V.S.A. §4912(2) and 33 V.S.A. §§6902(1), (7) and (9). 
Reporting a suspected incident of hazing to the Principal does not relieve the reporter of any obligations 
additionally to report such suspicions to the Commissioner of the Vermont Department of Social and 
Rehabilitation Services as set forth in 33 V.S.A. §4914 or to the Commissioner of the Department of 
Aging and Disabilities as set forth in 33 V.S.A. §6904 as outlined in policy F10.  
 
Investigation of Reports of Hazing  
The Principal, or designee, upon receipt of a report of hazing, promptly shall cause an investigation to 
commence. The investigation shall be timely and thorough and the findings and conclusions or the 
investigation shall be reduced to writing. Unless there are exceptional circumstances, the investigation 
shall be concluded within ten school days. 
  
Disciplinary Action  
It is not a defense in a disciplinary proceeding under this policy that the person against whom the hazing 
was directed consented to or acquiesced in the hazing activity.  
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1. If the investigation concludes a student committed an act of hazing or otherwise violated this policy, 
that student shall be subject to appropriate disciplinary action, including but not limited to suspension 
or expulsion from co- or extra-curricular activities or from school. Any disciplinary action against a 
student shall be subject to the procedures set forth in policy (F1) of this Policy Manual.  
 
2. If the investigation concludes that a staff person committed an act of hazing or otherwise violated this 
policy, that person shall be subject to appropriate disciplinary action in accordance with applicable law 
and the provisions of any applicable collective bargaining agreement or other contract. 
  
3. If the investigation concludes that an athletic team or other co- or extra-curricular activity or 
organization knowingly permitted, authorized, or condoned hazing, disciplinary action may be imposed 
against the ǘŜŀƳΣ ŀŎǘƛǾƛǘȅΣ ƻǊ ƻǊƎŀƴƛȊŀǘƛƻƴΣ ƛƴŎƭǳŘƛƴƎ ŎŀƴŎŜƭƭŀǘƛƻƴ ƻŦ ƻƴŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ ǇŜǊƳƛǎǎƛƻƴ ǘƻ 
ƻǇŜǊŀǘŜ ƻǊ ŜȄƛǎǘ ǿƛǘƘƛƴ ǘƘŜ 5ƛǎǘǊƛŎǘΩǎ ǇǳǊǾƛŜǿΦ  
 
4. Acts of hazing may also be illegal and may be prosecuted under 16 V.S.A. §§140b-140d or other state 
law.  
 
5. Nothing in this policy shall limit or preclude the District from disciplining a student or other person 
affiliated with the District under any other District policy as well as under the terms of this policy. 
 
Training of Staff  
The Principal shall ensure that each staff member, with particular emphasis on staff members who are 
coaches or supervisors of co- or extra-curricular activities, receive training in preventing, recognizing and 
responding to hazing.  
 
Reporting Incidents of Hazing to Law Enforcement Officials  
All staff members are subject to the confidentiality requirements of the Family Education Rights and 
Privacy Act (20 U.S.C. §1232g and 34 C.F.R. Part 99). Accordingly, information deriving from student 
records (if the information is obtained through other means, the restrictions of FERPA do not apply) 
which is personally identifiable, may not be disclosed without parental consent unless it meets one or 
more of the exceptions specified in 34 C.F.R. Part 99. Certain of these exception, depending upon the 
circumstances meet the conditions set forth in those exceptions, may permit the reporting of hazing to 
law enforcement officials. Those relevant exceptions are:  
1. Where there is a health or safety emergency;  
2. Where the information has been subpoenaed; or  
3. Where the records in question are created and maintained by a law enforcement unit established by 
the school.  
Date Warned: 8/31/06  
Date Adopted: 9/13/06  
Legal Reference(s): 16 V.S.A. §11(a) (30) (Definition of hazing)  
16 V.S.A. §§140a-140d (Hazing)  
16 V.S.A. §165(a) (1), (8) (School Quality Standards)  
16 V.S.A. §565 (Powers of School Boards)  
20 U.S.C. §1232g (FERPA)  
34 C.F.R. Part 99 (FERPA Rules)  
Cross Reference: Reporting Suspected Child Abuse or Neglect (F10)  
Harassment of Students (F20) 
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CODE F32 

RESTRICTIVE BEHAVIORAL INTERVENTION 
Section 1. Statement of Purpose  
1.1 It is the policy of this supervisory union that students not be subjected to the unreasonable use of 
restrictive behavioral interventions, and that there be a common understanding within the supervisory 
union of appropriate interventions by district staff.  
Section 2. Definitions  
2.1 Timeout Room ς A timeout room is a designated room ŀǇŀǊǘ ŦǊƻƳ ŀ ǎǘǳŘŜƴǘΩǎ ŀǎǎƛƎƴŜŘ Ŏƭŀǎǎ ƻǊ 
activity. It is used to separate a student from others for the purpose of eliminating or at least reducing, 
the occurrence and/or intensity of harmful behavior or to enable the student to regain composure and 
return to class or other activity. A planning room or other area used as a place in which to meet with a 
student to discuss his or her behavior is not a timeout room.  
2.2 Physical Restraint ς Physical restraint is the use of physical means by a trained staff member to 
prevent imminent harm to a student or other persons, or damage to property. Physical restraint does 
not include the following:  
a. Brief periods of physical restriction by direct person-to-person contact, without the aid of material or 
mechanical devices, accomplished with minimal force and designed either (i) to prevent a student from 
completing an act that potentially would result in physical harm to him or herself, or another person, or 
damage to property, or (ii) to remove a disruptive student who is unwilling to voluntarily leave an area; 
or  
ōΦ IƻƭŘƛƴƎ ŀ ǎǘǳŘŜƴǘΩǎ ƘŀƴŘ ƻǊ ŀǊƳ ǘƻ ŜǎŎƻǊǘ ǘƘŜ ǎǘǳŘŜƴǘ ǎŀŦŜƭȅ ŦǊƻƳ ƻƴŜ ŀǊŜŀ ǘƻ ŀƴƻǘƘŜǊΦ  
2.3 Mechanical or Chemical Restraint ς Mechanical or chemical restraint is the use of any device or 
ǎǳōǎǘŀƴŎŜ ǘƻ ǊŜǎǘǊƛŎǘ ŀ ǎǘǳŘŜƴǘΩǎ ƳƻǾŜƳŜƴǘ ƻǊ ƭƛƳƛǘ ŀ ǎǘǳŘŜƴǘΩǎ ǎŜƴǎƻǊȅ ƻǊ ƳƻǘƻǊ ŦǳƴŎǘƛƻƴǎΦ ¢ƘŜ ǘŜǊƳ 
does not include devices used in accordance with prescriptions by health professionals for the purpose 
of maintaining body alignment or support, or to limit sensory stimuli.  
2.4 Positive Behavior Intervention ς ! ǇƻǎƛǘƛǾŜ ōŜƘŀǾƛƻǊ ƛƴǘŜǊǾŜƴǘƛƻƴ ƛǎ ŀƴ ŀǇǇǊƻŀŎƘ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ 
behavior designed to teach and support socially appropriate conduct and to supplant socially 
inappropriate conduct.  
2.5 Functional Behavioral Assessment ς ! ŦǳƴŎǘƛƻƴŀƭ ōŜƘŀǾƛƻǊŀƭ ŀǎǎŜǎǎƳŜƴǘ ƛǎ ŀƴ ŀƴŀƭȅǎƛǎ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ 
behavior patterns before, during, and after rule-breaking or other incident ofinappropriate behavior for 
the purpose of guiding the development of a behavioral intervention plan.  
2.6 Behavioral Intervention Plan ς A behavioral intervention plan prescribes strategies for dealing with a 
student before, during, and after rule-breaking or other inappropriate behavior.  
Section 3. Generally  
3.1 Except with respect to documentation requirements set forth in Section 8.1, when a student is the 
subject of an individualized education program (IEP) or § 504 plan addressing, among other things, 
ǊŜǎǇƻƴǎŜǎ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŘŀƴƎŜǊƻǳǎ ōŜƘŀǾƛƻǊΣ ǘƘŀǘ Ǉƭŀƴ ǎƘŀƭƭ ǘŀƪŜ ǇǊŜŎŜŘŜƴŎŜ ƻǾŜǊ ǘƘŜ ƎǳƛŘŜƭƛƴŜǎ ǎŜǘ 
forth in this policy. A written explanation shall be contained within the IEP or Section 504 plan for any 
specific deviation from the requirements of this policy.  
Section 4. Timeout Room  
4.1 Purpose ς A timeout room may be used to aid a student to compose him or herself. It shall not be 
used for staff convenience or student punishment.  
4.2 Duration ς A timeout room may be used only so long as is necessary for the student to compose him 
ƻǊ ƘŜǊǎŜƭŦΦ LŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ōŜƘŀǾƛƻǊ ǊŜƳŀƛƴǎ ŘŀƴƎŜǊƻǳǎ ŀŦǘŜǊ ол ƳƛƴǳǘŜǎΣ ŎƻƴǘƛƴǳŜŘ ǳǎŜ Ƴǳǎǘ ōŜ 
authorized by the principal(s) or his or her designee.  
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4.3 Observation ς A student in a timeout room shall be appropriately monitored. If the circumstances 
suggest that a student poses a risk of harm to him or herself or others, he or she must be kept under the 
direct observation of a staff member.  
4.4 Characteristics ς A timeout room shall:  
a. be large enough to permit safe movement;  
b. permit safe entry and exit and shall not be locked in any way that would prevent the student from 
leaving, unless the room is equipped with automatic releases for fire alarms; and  
c. be adequately lit, heated, ventilated, and free of sharp or otherwise dangerous objects.  
Section 5. Physical Restraint  
5.1 Purpose ς The purpose of physical restraint is to reduce or eliminate imminent risk either of harm to 
a person or of damage to property. Physical restraint may not be used for staff convenience or student 
punishment.  5.2 Use ς Physical restraint may be used with a student only when there is imminent risk 
to either of harm to the student or others or of property damage. Additionally, reasonable and 
necessary force may be used to quell a disturbance, obtain possession of weapons or other dangerous 
objects upon the person of or within the control of the student, for the purpose of self-defense, or for 
the protection of persons or property.  
5.3 By Trained Staff ς Only staff trained in the proper use of physical restraint may apply it, unless no 
such staff member is available. The district will endeavor to provide training to an appropriate number 
of staff members in each school that includes instruction in (a) a continuum of prevention techniques; 
(b) a continuum of de-escalation techniques; (c) environmental management; (d) nationally recognized 
methods of physical management and restraint; and (e) appropriate documentation and notification 
procedures.  
5.4 Duration ς Physical restraint may be used only so long as is necessary for the student to compose 
ƘƛƳ ƻǊ ƘŜǊǎŜƭŦΦ LŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ōŜƘŀǾƛƻǊ ǊŜƳŀƛƴǎ ŘŀƴƎŜǊƻǳǎ ŀŦǘŜǊ ол ƳƛƴǳǘŜǎΣ ŎƻƴǘƛƴǳŜŘ ǳǎŜ Ƴǳǎǘ ōŜ 
authorized by the principal(s) or his or her designee. If continued use of physical restraint is ineffective, 
ǘƘŜ ǇǊƛƴŎƛǇŀƭόǎύ ƻǊ Ƙƛǎ ƻǊ ƘŜǊ ŘŜǎƛƎƴŜŜ ǎƘŀƭƭ ŎƻƴǘŀŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘόǎύ ŦƻǊ ŀǎǎƛǎǘŀƴŎŜΣ ƻǊ ǎŜŜƪ 
assistance from law enforcement or other emergency service personnel.  
5.5 Limitations ς No physical restraint may be administered in such a way that the student is prevented 
from breathing or communicating, or that causes the student unnecessary pain.  
5.6 Observation ς To the extent practicable, physical restraint may not be used by any staff member 
except in the presence of another staff member.  
Section 6. Mechanical Restraint  
6.1 Except as otherwise set forth in this policy, mechanical restraints may not be employed.  
Section 7. Pattern of Behavior  
тΦм ²ƘŜƴ ŀ ǎǘǳŘŜƴǘΩǎ L9t ǘŜŀƳ ƻǊ {ŜŎǘƛƻƴ рлп ǘŜŀƳ ŘŜǘŜǊƳƛƴŜǎ ǘƘŀǘΣ ōŀǎŜŘ ǳǇƻƴ ŀ Ǉŀttern of behavior, 
the use of a timeout room or physical restraint is likely, the team shall consider ways to address the 
ǎǘǳŘŜƴǘΩǎ ōŜƘŀǾƛƻǊΣ ƛƴŎƭǳŘƛƴƎΣ ǿƘŜǊŜ ŀǇǇƭƛŎŀōƭŜΣ ǇŜǊŦƻǊƳƛƴƎ ŀ ŦǳƴŎǘƛƻƴŀƭ ōŜƘŀǾƛƻǊŀƭ ŀǎǎŜǎǎƳŜƴǘ ŀƴŘ 
formulating a behavioral intervention plan which makes provision for the use of positive behavior 
interventions.  
Section 8. Documentation and Notifications  
8.1 Documentation ς The principal(s) or his or her designee shall prepare a report of each use of a 
timeout room or physical restraint as soon as practicable, but in no event later than two school days 
after its use. The report shall be used to maintain data on the frequency and use of restrictive behavioral 
interventions, and include at least the following information:  
a. Name of student;  
b. Date of events leading to use; c. Location of events leading to use;  
d. Description of events leading to use;  
ŜΦ 5ŜǎŎǊƛǇǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ōŜƘŀǾƛƻǊ ƛƳƳŜŘƛŀǘŜƭȅ ǇǊƛƻǊ ǘƻ ǳǎŜΤ  
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f. Description of use;  
g. Name of staff member(s) involved in use; and  
h. Time and duration of use.  
      
8.2 Notification  
8.2.1. Of All Parents ς Before the start of each school year, the school shall inform parents or guardians 
of all students about this policy.  
уΦнΦнΦ hŦ ŀ {ǘǳŘŜƴǘΩǎ tŀǊŜƴǘǎ ς Unless ƻǘƘŜǊǿƛǎŜ ǊŜǉǳŜǎǘŜŘ ōȅ ŀ ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘόǎύ ƻǊ ƎǳŀǊŘƛŀƴόǎύΣ ǘƘŜ 
school shall take and document reasonable steps to notify them that the student has been subjected to 
use of a timeout room or physical restraint, ideally on the same day but in no event later than two 
business days after such use.  
8.2.3. Of Principal(s) ς The report of each use of a timeout room or physical restraint shall be submitted 
upon its preparation to the principal(s) or designee.  
Dated Warned: 11/07/2003  
Date Adopted: 12/17/2003 

CODE F33  
USE OF IMAGING DEVICES IN SCHOOL  
Policy  
The Chittenden South Supervisory Union and its member school districts (Charlotte, Hinesburg, 
Shelburne, Williston, and Champlain Valley Union) recognize their responsibility under the Family Rights 
and Privacy Act (FERPA). Further, the Chittenden South Supervisory Union Board has an interest in 
protecting the privacy of students and the staff who are employed by the school district. In addition, the 
Board has an interest in adhering to provisions of the Copyright Act of 1976 and restricting unethical 
distribution of course materials. Acknowledging the proliferation of imaging devices, including but not 
limited to cell phones, PDAs, cameras and other electronic devices with built-in imaging capabilities that 
could be used to violate privacy and ethical guidelines, the board explicitly prohibits the use of imaging 
devices in the school building or on school grounds to take pictures of people who have a reasonable 
expectation of privacy or to reproduce course ƳŀǘŜǊƛŀƭǎ ǿƛǘƘƻǳǘ ŀƴ ƛƴǎǘǊǳŎǘƻǊΩǎ ǇŜǊƳƛǎǎƛƻƴΦ  
Conduct Prohibited  
 
1. Imaging devices may not be used in any unethical or illegal manner.  
 
2. Imaging devices may not be used to photograph another person who has reasonable expectation of 
ǇǊƛǾŀŎȅ ǿƛǘƘƻǳǘ ǘƘŀǘ ǇŜǊǎƻƴΩǎ ƪƴƻǿƭŜŘƎŜ ŀƴŘ ŎƻƴǎŜƴǘΦ  
 
оΦ LƳŀƎƛƴƎ ŘŜǾƛŎŜǎ Ƴŀȅ ƴƻǘ ōŜ ǳǎŜŘ ƛƴ ŀ ǿŀȅ ǘƘŀǘ ǿƻǳƭŘ ǾƛƻƭŀǘŜ ŀƴƻǘƘŜǊ ǇŜǊǎƻƴΩǎ ŎƻǇȅǊƛƎƘǘ ƻǊ ƻǘƘŜǊǿƛǎŜ 
constitute plagiarism.  
 
4. Imaging devices may not be used to harass, intimidate, or bully another person or to invade another 
ǇŜǊǎƻƴΩǎ ǇǊƛǾŀŎȅΦ  
 
5. An image taken using an imaging device may not be published, broadcast, or transmitted to any other 
person, by any means, without the knowledge and consent of each person appearing in that image who 
had a reasonable expectation of privacy at the time the image was recorded, or the person who owns 
the copyright in the material appearing in that image.  
 
Prohibited Locations  
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1. Except events where the public is reasonably expected to attend, imaging devices may not be used in 
ǎŎƘƻƻƭ ǿƛǘƘƻǳǘ ŀ ǘŜŀŎƘŜǊΩǎ ƻǊ ǇǊƛƴŎƛǇŀƭΩǎ ǇŜǊƳƛǎǎƛƻƴΦ tŜǊƳƛǎǎƛƻƴ ǿƛƭƭ ōŜ ƭƛƳƛǘŜŘ ǘƻ ŀ ǎǇŜŎƛŦƛŎ ǇǳǊǇƻǎŜ ŀƴŘ 
location(s) for which the imaging device may be used and a specific date(s) on which the imaging device 
may be used.  

 
2. At no time may imaging devices be used in any locker room, restroom, or any other place where other 
people have a reasonable expectation of privacy.  
 
Date Warned: 5/29/08 CVU, Hinesburg, Shelburne, Williston  
8/15/08 CSSU  
Date Adopted: 9/10/08 Chittenden South Supervisory Union  
6/9/08 Champlain Valley Union School District  
6/19/08 Hinesburg School District  
6/26/08 Shelburne School District  
6/11/08 Williston School District  
Cross References: Student Records; Family Privacy ς Code F6  
Copyrights ς Code G2  
Visits by Parents, Community Members or Media Interviewing, Filming, Videotaping or Recording ς Code 

H3 

CODE G2 

COPYRIGHTS It is the policy of the Chittenden South Supervisory Union to adhere to the provisions of the 
Copyright Act of 1976 (P.L. 94-553). Duplication of copyrighted materials without written prior 
permission from the owner is prohibited except under the fair use doctrine articulated in Section 107 of 
the Act. The administration shall develop procedures to implement this policy. Implementation 
procedures should take into consideration the "Guidelines for Classroom Copying in Not-for-Profit 
Educational Institutions," the "Guidelines for Off-Air Recording of Broadcast Programming for 
Educational Purposes" (developed by the Kastenmeier Subcommittee of the U.S. House Judiciary 
Committee in 1979) and the "Guidelines for Educational Uses of Music" published by the Media and 
Technology Services Area of the North Carolina Department of Public Instruction in 1979. Procedures for 
the protection of microcomputer software should take into consideration the guidelines developed by 
the International Council for Computers in Education (University of Oregon, Eugene, Oregon). 

Date Warned: 11/13/2000 Date Adopted: 11/28/2000 Legal Reference(s): Copyright Act of 1976 (P.L. 

94-553) Cross Reference(s):  

Guidelines for Classroom Copying for Not-for-Profit Educational Institutions  

1. SINGLE COPYING FOR TEACHERS A single copy may be made of any of the following by or for a teacher 

at his or her individual request for his or her scholarly research or use in teaching or preparation to 

teach a class.  

A. A chapter from a book;  

B. An article from a periodical or newspaper;  
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C. A short story, short essay or short poem, whether or not from a collective work;  

D. A chart, graph, diagram, cartoon or picture from a book, periodical, or newspaper.  

2. MULTIPLE COPIES FOR CLASSROOM USE Multiple copies (not to exceed in any event more than one 

copy per pupil in a course) may be made by or for the teacher giving the course for classroom use or 

discussion, provided that:  

A. The copying meets the tests of brevity and spontaneity as defined below; and  

B. Meets the cumulative effect test as defined below; and  

C. Each copy includes a notice of copyright.  

DEFINITIONS  

Brevity:  

(i) Poetry: (a) A complete poem if less than 250 words and if printed on not more than two 

pages or, (b) from a longer poem, an excerpt of not more than 250 words.  

(ii) Prose: (a) Either a complete article, story or essay of less than 2500 words, or (b) an excerpt 

from any prose work of not more than 1000 words or 10 of the work, whichever is less, but in 

any event a minimum of 500 words.  

[Each of the numerical limits stated in (i) and (ii) above may be expanded to permit the 

completion of an unfinished line of a poem or of an unfinished prose paragraph.]  

(iii) Illustration: One chart, graph, diagram, drawing, cartoon or picture per book or per 

periodical issue.  

(iv) "Special" works: Certain works in poetry, prose or in "poetic prose" which often combine 

language with illustrations and which are intended sometimes for children and at other times 

for a more general audience fall short of 2500 words in their entirety. Paragraph (ii) above 

notwithstanding, such "special works" may not be reproduced in their entirety; however, an 

excerpt comprising not more than two of the published pages of such special work and 

containing not more than 10 of the words found in the text thereof, may be reproduced.  

Spontaneity:  

(i) The copying is at the instance and inspiration of the individual teacher, and  

(ii) The inspiration and decision to use the work and the moment of its use for maximum 

teaching effectiveness are so close in time that it would be unreasonable to expect a timely 

reply to a request for permission.  

Cumulative Effect:  
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(i) The copying of the material is for only one course in the school in which the copies are made.  

(ii) Not more than one short poem, article, story, essay or two excerpts may be copied from the 

same author, nor more than three from the same collective work or periodical volume during 

one class term.  

(iii) There shall not be more than nine instances of such multiple copying for one course during 

one class term.  

[The limitations stated in (ii) and (iii) above shall not apply to current news periodicals and newspapers 

and current news sections of other periodicals.]  

3. PROHIBITIONS AS TO 1 AND 2 ABOVE Notwithstanding any of the above, the following shall be 

prohibited:  

A. Copying shall not be used to create or to replace or substitute for anthologies, compilations or 

collective works. Such replacement or substitution may occur whether copies of various works or 

excerpts therefrom are accumulated or reproduced and used separately.  

B. There shall be no copying of or from works intended to be "consumable" in the course of study or of 

teaching. These include workbooks, exercises, standardized tests and test booklets and answer sheets 

and like consumable material.  

C. Copying shall not:  

a. substitute for the purchase of books, publishers' reprints or periodicals;  

b. be directed by higher authority;  

c. be repeated with respect to the same item by the same teacher from term to term.  

D.  No charge shall be made to the student beyond the actual cost of the photocopying. 

Guidelines for Off-Air Recording of Broadcast Programming for Education Purposes  

1. A broadcast program may be recorded off-air simultaneously with broadcast transmission (including 

simultaneous cable re-transmission) and retained by a non-profit educational institution for a period not 

to exceed the first forty-five (45) consecutive calendar days after date of recording. Upon conclusion of 

such retention period, all off-air recordings must be erased or destroyed immediately. "Broadcast 

programs" are television programs transmitted by television stations for reception by the general public 

without charge.  

2. Off-air recordings may be used once by individual teachers in the course of relevant teaching 

activities, and repeated once only when instructional reinforcement is necessary in classrooms and 

similar places devoted to instruction within a single building, cluster or campus, as well as in the homes 

of students receiving formalized home instruction, during the first ten (10) consecutive school days in 

the forty-five (45) day calendar day retention period. "School days" are school session days -- not 
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counting weekends, holidays, vacations, examination periods, or other scheduled interruptions -- within 

the forty-five (45) calendar day retention period.  

3. Off-air recordings may be made only at the request of and used by individual teachers, and may not 

be regularly recorded in anticipation of requests. No broadcast program may be recorded off-air more 

than once at the request of the same teacher regardless of the number of times the program may be 

broadcast.  

4. A limited number of copies may be reproduced from each off-air recording to meet the legitimate 

needs of teachers under these guidelines. Each such additional copy shall be subject to all provisions 

governing the original recording.  

5. After the first ten (10) consecutive school days, off-air recordings may be used up to the end of the 

forty-five (45) calendar day retention period only for teacher evaluation purposes, i.e., to determine 

whether or not to include the broadcast program in the teaching curriculum, and may not be used in the 

recording institution for student exhibition or any other non-evaluation purpose without authorization.  

6. Off-air recordings need not be used in their entirety, but the recorded programs may not be altered 

from their original content. Off-air recordings may not be physically or electronically combined or 

merged to constitute teaching anthologies or compilations.  

7. All copies of off-air recordings must include the copyright notice on the broadcast programs as 

recorded. 

Guidelines for Educational Uses of Music A. PERMISSIBLE USES  

1. Emergency copying to replace purchased copies which for any reason are not available for an 

imminent performance provided purchased replacement copies shall be substituted in due course.  

2.  a. For academic purposes other than performance, multiple copies of excerpts of works may be 

made, provided that the excerpts do not comprise a part of the whole which would constitute a 

performable unit such as a section, movement or aria, but in no case more than 10% of the 

whole work. The number of copies shall not exceed one copy per pupil.  

b. For academic purposes other than performance, a single copy of an entire performable unit 

(section, movement, aria, etc.) that is,  

(1) confirmed by the copyright proprietor to be out of print or  

(2) unavailable except in a larger work, may be made by or for a teacher solely for the 

purpose of his or her scholarly research or in preparation to teach a class.  

3. Printed copies which have been purchased may be edited or simplified provided that the fundamental 

character of the work is not distorted or the lyrics, if any, altered or lyrics added if none exist. 
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4. A single copy of recordings of performances by students may be made for evaluation or rehearsal 

purposes and may be retained by the educational institution or individual teachers.  

5. A single copy of a sound recording (such as a tape, disc or cassette) or copyrighted music may be 

made from sound recordings owned by an educational institution or an individual teacher for the 

purpose of constructing aural exercises or examinations and may be retained by the educational 

institution or individual teachers. (This pertains only to the copyright of the music itself and not to any 

copyright which may exist in the sound recording.)  

B. PROHIBITIONS  

1. Copying to create or replace or substitute for anthologies, compilations or collective works.  

2. Copying of or from works intended to be "consumable" in the course of study or of teaching such as 

workbooks, exercises, standardized tests and answer sheets and like material.  

3. Copying for the purpose of performance, except as in A(1) above.  

4. Copying for the purpose of substituting for the purchase of music, except as in A(1) and A (2) above.  

5. Copying without inclusion of the copyright notice which appears on the printed copy. 

 

Guidelines on Software Copyright  

PROCEDURES FOR PROTECTION OF SOFTWARE COPYRIGHT:  

1. District employees will back-up copies of computer programs only when:  

a. The new copy or adaptation is created as an essential step in the utilization of the computer 

program in conjunction with a machine and that it is used in no other manner, or  

b. The new copy and adaptation is for archival purposes only and that all archival copies are 

destroyed in the event that continued possession of the computer program should cease to be 

rightful.  

2. No copies of software shall be made when that software is used on a disk sharing system.  

3. Illegal copies of copyrighted programs may not be made or used on school equipment.  

4. The legal or insurance protection of the district will not be extended to employees who violate 

copyright laws.  

5. The principal is the only individual who may sign license agreements for software for the school. 
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CODE G4 
ACCEPTABLE USE OF ELECTRONIC RESOURCES & THE INTERNET  
Policy  
It is the policy of the Chittenden South Supervisory Union and its member school districts (Charlotte, 
Hinesburg, Shelburne, Williston, and Champlain Valley Union) to use electronic resources including the 
Internet to support and enrich the curriculum. The board believes that the benefit to students from 
access to electronic information resources and opportunities for collaboration far exceed the 
disadvantages.  
General Information  
The Board supports access to rich information resources by students and staff as well as the 
development of staff instructional skills to analyze, evaluate and incorporate electronic resources within 
ǘƘŜ ŎǳǊǊƛŎǳƭǳƳΦ ¢Ƙƛǎ ǇƻƭƛŎȅ ŎƻƳǇƭƛŜǎ ǿƛǘƘ ǘƘŜ ǎǘŀǘǳǘƻǊȅ ǊŜǉǳƛǊŜƳŜƴǘǎ ƻŦ ǘƘŜ /ƘƛƭŘǊŜƴΩǎ LƴǘŜǊƴŜǘ 
Protection Act (CIPA) and promotes the safe, ethical, responsible, and legal use of district electronic 
resources including the Internet to support the effective use of these resources for educational 
purposes. CIPA requires the installation and use of filtering software or services on all computers with 
access to the Internet to prevent access to visual depictions of obscenity, child pornography or other 
materials harmful to minors.  
Access to district electronic resources including the Internet will be available to students and staff who 
agree to act in a considerate and responsible manner and abide by the requirements of this policy.  
Violation of this policy and the procedures developed in accordance with this policy may result in 
disciplinary action or referral to local, state or federal law enforcement officials.  
Administrative Responsibilities  
The superintendent or designee will coordinate and oversee the use of district electronic resources 
including the Internet. The principal or designee will serve as the building-level coordinator for use of 
the electronic resources including the Internet and will develop building-level procedures necessary to 
implement this policy. The procedures will include provision for educators to receive proper training, 
guidelines for the supervision of students using the system, monitoring the use of the system, and 
ƻǾŜǊǎŜŜƛƴƎ ƳŀƴŀƎŜƳŜƴǘ ƻŦ ǘƘŜ άŀŎŎŜǇǘŀōƭŜ ǳǎŜ ǇǊƻŎŜŘǳǊŜǎέ ŀƎǊŜŜƳŜƴǘ ǇǊƻŎŜǎǎΦ  
The district will stipulate in any agreement or contract that Internet service providers will not collect, 
analyze, and/or sell individual or anonymous student use data for the purpose of commercial advertising 
and marketing research activities. The collection and analysis of student use data strictly for the purpose 
of educational evaluation is acceptable, provided that student confidentiality standards are maintained.  
The principal or designee will conduct an annual analysis of the effectiveness of the selected filtering 
product or service and make recommendations to the superintendent and board regarding current and 
future use of the product or service.  
Staff Responsibilities  
School staff members are responsible for assuring that students are instructed and supervised in a 
manner that is appropriate to the age of the students and circumstances regarding the safe, ethical, 
legal, and responsible use of electronic resources including the Internet. The principal or designee will 
develop and disseminate staff supervision guidelines for their respective schools.  
Student electronic records are confidential and should be treated like all other student records.  
User Responsibilities  
During school hours, users may access electronic resources including the Internet for educational 
purposes only. The term "educational purpose" includes but is not limited to use of the system for 
classroom activities, which may involve e-mail communication, career development, and curriculum 
driven research.  
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The district may provide e-mail access for students and staff. Students and staff may use real-time 
electronic communication, such as chat or instant messaging (only for specifically organized educational 
activities or other pre-approved uses).  
Students will not post personal contact information about themselves or other people and agree to 
follow communication safety requirements outlined in administrative procedures when using electronic 
communications including the Internet.  
{ǘǳŘŜƴǘǎ ŀƴŘ ǎǘŀŦŦ Ƴŀȅ ŀŎŎŜǎǎ ǘƘŜ ŘƛǎǘǊƛŎǘΩǎ ŜƭŜŎǘǊƻƴƛŎ ǊŜǎƻǳǊŎŜǎ ŦƻǊ ƭƛƳƛǘŜŘ ǇŜǊǎƻƴŀƭ ǳǎŜΦ [ƛƳƛǘŜŘ 
persoƴŀƭ ǳǎŜ ƻŦ ǘƘŜ ŘƛǎǘǊƛŎǘΩǎ ŜƭŜŎǘǊƻƴƛŎ ǊŜǎƻǳǊŎŜǎ ƛƴŎƭǳŘƛƴƎ ǘƘŜ LƴǘŜǊƴŜǘ ǎƘŀƭƭ ōŜ ŀƭƭƻǿŜŘ ƛŦ ǘƘŜ ǳǎŜΥ 
ƛƳǇƻǎŜǎ ƴƻ ǘŀƴƎƛōƭŜ Ŏƻǎǘ ǘƻ ǘƘŜ ŘƛǎǘǊƛŎǘΤ ŘƻŜǎ ƴƻǘ ǳƴŘǳƭȅ ōǳǊŘŜƴ ǘƘŜ ŘƛǎǘǊƛŎǘΩǎ ŜƭŜŎǘǊƻƴƛŎ ǊŜǎƻǳǊŎŜǎΤ 
occurs during non-instructional time and does not impede other student or staff access for educational 
purposes; and does not violate this policy.  
 
Users will respect the rights of copyright owners and will not plagiarize works they find on the district 
electronic network including the Internet by presenting them as their own.  
¦ǎŜǊǎ ǎƘƻǳƭŘ ƴƻǘ ŜȄǇŜŎǘ ǘƘŀǘ ŀƴȅ ŦƛƭŜǎ ŀƴŘ ǊŜŎƻǊŘǎ ƻŦ ǘƘŜƛǊ ƻƴƭƛƴŜ ŀŎǘƛǾƛǘȅ ŎǊŜŀǘŜŘ ƻƴ ǘƘŜ ŘƛǎǘǊƛŎǘΩǎ ǎȅǎǘŜƳ 

ŀǊŜ ǇǊƛǾŀǘŜΦ ¦ǎŜǊǎ ǿƛƭƭ ōŜ Ŧǳƭƭȅ ŀƴŘ ǊŜƎǳƭŀǊƭȅ ƛƴŦƻǊƳŜŘ ŀōƻǳǘ ǘƘŜ ŘƛǎǘǊƛŎǘΩǎ ǎǳǇŜǊǾƛǎƛƻƴ ŀƴŘ ƳƻƴƛǘƻǊƛƴƎ 

activities and the limitations on their privacy. 

Students and staff may not access materials for any purpose that the district deems to be potentially 
harmful, inappropriate, illegal, and non-educational. This includes materials that are obscene or child 
pornography.  
Parental Notification and Responsibility  
Each school will provide written (annually) notice to parents/guardians about student use of district 
electronic resources including the Internet, the policies and procedures governing their use, and the 
limitation of liability of the district. Parents/guardians must sign an agreement to allow their child(ren) 
(all students18 years of age or older must sign their own agreement) to access district electronic 
resources including the Internet and return this agreement to the school before access will be granted.  
Limitation/Disclaimer of Liability  
The district is not liable for unacceptable use or violations of copyright restrictions or other laws, user 
mistakes or negligence, and costs incurred by users. The district is not responsible for ensuring the 
ŀŎŎǳǊŀŎȅΣ ŀƎŜ ŀǇǇǊƻǇǊƛŀǘŜƴŜǎǎΣ ƻǊ ǳǎŀōƛƭƛǘȅ ƻŦ ŀƴȅ ƛƴŦƻǊƳŀǘƛƻƴ ŦƻǳƴŘ ƻƴ ǘƘŜ ŘƛǎǘǊƛŎǘΩǎ ŜƭŜŎǘǊƻƴƛŎ 
resources network including the Internet.  
The district is not responsible for any damage experienced, including, but not limited to, loss of data or 
interruptions of service. The district is not responsible for the accuracy or quality of information 
obtained through or stored on the electronic resources system including the Internet, or for financial 
obligations arising through their unauthorized use.  
Due Process  
In the event there is an allegation that a user has violated this policy, a student will be provided with 
notice and opportunity to be heard in the manner set forth in the student disciplinary policy. Staff 
member infractions will be dealt with in accordance with contractual agreements.  
Notice of violations of this policy shall be forwarded to the principal to evaluate compliance with this 
policy and the appropriate implementation procedures.  
The district will cooperate fully with local, state, or federal officials in any investigation concerning or 

ǊŜƭŀǘƛƴƎ ǘƻ ƛƭƭŜƎŀƭ ŀŎǘƛǾƛǘƛŜǎ ŎƻƴŘǳŎǘŜŘ ǘƘǊƻǳƎƘ ǘƘŜ ǳǎŜ ƻŦ ǘƘŜ ŘƛǎǘǊƛŎǘΩǎ ŜƭŜŎǘǊƻƴƛŎ ǊŜǎƻǳǊŎŜǎ ƛƴŎƭǳŘƛƴƎ ǘƘŜ 

Internet. 
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Date Warned: 5/28/08 Charlotte  
5/29/08 CVU, Hinesburg, Shelburne, Williston  
8/15/08 CSSU  
Date Adopted: 9/10/08 Chittenden South Supervisory Union  
6/9/08 Champlain Valley Union School District  
7/8/08 Charlotte School District  
6/19/08 Hinesburg School District  
6/26/08 Shelburne School District  
6/11/08 Williston School District  

Legal Reference(s):  15 U.S.C. Ä6501 (Childrenôs Online 

Privacy Protection Act)  

17 U.S.C. §§101-120 (Federal Copyright Act of 1976 as amended)  

18 U.S.C. §2510 (Electronic Communications Privacy Act)  

18 U.S.C. §2251 (Federal Child Pornography Law)  

47 U.S.C. §230 (Computer Decency Act)  

13 V.S.A. §§2802 et seq. (Obscenity, minors)  

Cross Reference:  Student Conduct and Discipline (F1)  

Copyrights (G2)  

Selection of Instructional Materials (G5)  

Complaints About Instructional Materials (G6)  

 

CHITTENDEN SOUTH SUPERVISORY UNION ANNUAL 
NOTIFICATION OF PUPIL PRIVACY RIGHTS:  STUDENT SURVEYS 

Policy  
It is the intent of the Board to comply with the provisions of the federal Pupil Privacy Rights Amendment 
(PPRA) governing the administration of certain student surveys, analysis, or evaluations funded in whole 
or in part by the U.S. Department of Education.  
Definitions  
As used in this policy, the following terms shall mean:  
άLƴǾŀǎƛǾŜ ǇƘȅǎƛŎŀƭ ŜȄŀƳƛƴŀǘƛƻƴέ means a medical examination that involves the exposure of private 
body parts or any act during such examination that includes incision, insertion, or injection into the 
body, but does not include a hearing, vision, or scoliosis screening.  
άtŜǊǎƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴέ ƳŜŀƴǎ ƛƴŘƛǾƛŘǳŀƭƭȅ ƛŘŜƴǘƛŦƛŀōƭŜ ƛƴŦƻǊƳŀǘƛƻƴ ƛƴŎƭǳŘƛƴƎ ŀ ǎǘǳŘŜƴǘΩǎ ƻǊ ǇŀǊŜƴǘΩǎ 
name, address, telephone number, or social security number.  
άLƴǎǘǊǳŎǘƛƻƴŀƭ ƳŀǘŜǊƛŀƭέ means instructional content that is provided to a student, regardless of format. 
It does not include tests or academic assessments.  
άtŀǊŜƴǘέ means a natural or adoptive parent, a legal guardian or other person standing in loco parentis 
(such as a grandparent or stepparent with whom the child lives, or a person who is legally responsible 
for the welfare of the child).  
Student Rights  
The rights provided to parents under the Pupil Rights Amendment and this policy transfer to the student 
when the student turns 18 years old, or is an emancipated minor under applicable Vermont law.  
No student shall be required, without parental consent, to take part in a survey, analysis, or evaluation 
funded by the U.S. Department of Education that reveals information concerning:  
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ŀΦ tƻƭƛǘƛŎŀƭ ŀŦŦƛƭƛŀǘƛƻƴǎ ƻǊ ōŜƭƛŜŦǎ ƻŦ ŀ ǎǘǳŘŜƴǘ ƻǊ ŀ ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘǎΤ  
 
ōΦ aŜƴǘŀƭ ƻǊ ǇǎȅŎƘƻƭƻƎƛŎŀƭ ǇǊƻōƭŜƳǎ ƻŦ ŀ ǎǘǳŘŜƴǘ ƻǊ ǎǘǳŘŜƴǘΩǎ ŦŀƳƛƭȅΤ  
 
c. Sex behavior or attitudes;  
 
d. Illegal, anti-social, self-incriminating and demeaning behavior;  
 
e. Critical appraisals of other individuals with whom student respondents have close family     
     relationships; 
f. Legally recognized privileged or analogous relationships, such as those of lawyers, physicians or      
    members of the clergy; 
g. Income (other than that required by law to determine eligibility for participation in a program for  
     receiving financial assistance under such program); or 
ƘΦ wŜƭƛƎƛƻǳǎ ǇǊŀŎǘƛŎŜǎΣ ŀŦŦƛƭƛŀǘƛƻƴǎΣ ƻǊ ōŜƭƛŜŦǎ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘ ƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘǎΦ  
 
Parents shall have the right to inspect any survey created by a third party before the survey is 
administered or distributed to a student. Requests for inspection shall be in writing, and shall be made 
in sufficient time to allow a response at least two weeks in advance of any survey to be given.  
Parents shall be notified at least annually, at the beginning of the school year or when enrolling students 
for the first time in district schools, of this policy. The notification shall explain that parents/guardians or 
ǎǘǳŘŜƴǘǎ му ȅŜŀǊǎ ƻŦ ŀƎŜ ƻǊ ƻƭŘŜǊΣ ƘŀǾŜ ǘƘŜ ǊƛƎƘǘ ǘƻ άƻǇǘ ƻǳǘέ ƻŦ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ŀŎǘƛǾƛǘƛŜǎΥ  
 
a. The collection, disclosure, and use of personal information gathered from students for purpose of 
marketing or selling that information. This does not apply to the collection, disclosure, or use of personal 
information collected from students for the exclusive purpose of developing, evaluating, or providing 
educational services for, or to students such as:  
 

i. College or other postsecondary education recruitment, or military recruitment;  
 
ii. Book clubs, magazines and programs providing access to low cost literary products;  
 
iii. Curriculum and instructional materials used in schools;  
 
iv. Tests and assessments;  
 
v. Student recognition programs; and  
 
vi. The sale by students of products or services to raise funds for school-related activities.  
 

b. The administration of any survey that includes the subject areas listed above; or  
 
c. The administration of any non-emergency, invasive physical examination or screening that is required 
as a condition of attendance, administered by the school not necessary to protect the immediate health 
or safety of a student or other students and not otherwise permitted or required by state law.  
 
The superintendent or his/her designee shall develop administrative procedures as required to ensure 
implementation of this policy.  
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Date Warned: 12/28/06  
Date Adopted: 1/10/07  
Legal Reference(s): Protection of Pupil Rights, 20 U.S.C. § 1232h  
Cross Reference: 
 

 
CHITTENDEN SOUTH SUPERVISORY UNION ANNUAL NOTIFICATION  

OF RIGHTS OF PARENTS AND ELIGIBLE STUDENTS CONCERNING EDUCATION RECORDS 
 

To: All parents of students, and to eligible students* currently attending schools in the Chittenden 

South Supervisory Union and its member districts (Allen Brook School, Champlain Valley Union 

High School, Charlotte Central School, Hinesburg Community School, Shelburne Community 

School, and Williston Central School) 

1. As the parent of a student enrolled in a school in a member district of the Chittenden South 

Supervisory Union, or as an eligible student, you have the following rights with respect to your 

ŎƘƛƭŘΩǎ όƻǊΣ ƛŦ ŀƴ ŜƭƛƎƛōƭŜ ǎǘǳŘŜƴǘ ȅƻǳǊ ƻǿƴύ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎΥ 

a. ¢ƻ ƛƴǎǇŜŎǘ ŀƴŘ ǊŜǾƛŜǿ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎ ǿƛǘƘƛƴ пр Řŀȅǎ ƻf making the 

request; 

b. ¢ƻ ǎŜŜƪ ŀƳŜƴŘƳŜƴǘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎ ƛŦ ȅƻǳ ōŜƭƛŜǾŜ ǘƘŀǘ ǘƘŜȅ ŀǊŜ 

ƛƴŀŎŎǳǊŀǘŜΣ ƳƛǎƭŜŀŘƛƴƎΣ ƻǊ ƻǘƘŜǊǿƛǎŜ ƛƴ Ǿƛƻƭŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƛǾŀŎȅ ǊƛƎƘǘǎΤ 

c. To provide consent prior to disclosures of personally identifiable information contained 

ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎΣ ŜȄŎŜǇǘ ǘƻ ǘƘŜ ŜȄǘŜƴǘ ǘƘŀǘ ǘƘŜ ƭŀǿ ŀƭƭƻǿǎ ŘƛǎŎƭƻǎǳǊŜ 

without your consent; and 

d. To file a complaint with the U.S. Department of Education concerning alleged failures by 

the school district to comply with the requirements of law with respect to your rights 

under the Family Educational Rights and Privacy Act (FERPA).  A complaint may be made 

in writing to the Family Policy Compliance Office, U.S. Department of Education, 400 

Maryland Avenue, S.W., Washington, D.C. 

20202-4605. 

2. tŀǊŜƴǘόǎύ ƻǊ ŜƭƛƎƛōƭŜ ǎǘǳŘŜƴǘǎ Ƴŀȅ ǊŜǾƛŜǿ ŀ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎ ōȅ ƛŘŜƴǘƛŦȅƛƴƎ ǘƘŜ 

record(s) they wish to inspect and scheduling an appointment through the school principal (or, if 

the record is maintained at the supervisory union office, through the superintendent).  A full 

ŎƻǇȅ ƻŦ ǘƘŜ ǎŎƘƻƻƭ ŘƛǎǘǊƛŎǘΩǎ ǇƻƭƛŎƛŜǎ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎ ŎƻƴŎŜǊƴƛƴƎ ǎŎƘƻƻƭ ǊŜŎƻǊŘǎ ƛǎ ŀǾŀƛƭŀōƭŜ 

through the school office. 

3. A parent or eligible student may ask that their school district amend an education record if (s)he 

ōŜƭƛŜǾŜǎ ǘƘŀǘ ǘƘŜ ǊŜŎƻǊŘ ƛǎ ƛƴŀŎŎǳǊŀǘŜΣ ƳƛǎƭŜŀŘƛƴƎ ƻǊ ƛƴ Ǿƛƻƭŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƛǾŀŎȅ ǊƛƎƘǘǎΦ  

The request should be made to the school principal in writing.  The request should identify the 

portion of the record(s) being questioned, and specify why it is believed to be inaccurate, 



64 
 

ƳƛǎƭŜŀŘƛƴƎΣ ƻǊ ƛƴ Ǿƛƻƭŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƛǾŀŎȅ ƻǊ ƻǘƘŜǊ ǊƛƎƘǘǎΦ  ¢ƘŜ ŘŜŎƛǎƛƻƴ ǿƘŜǘƘŜǊ ǘƻ 

comply shall be made within a reasonable time after receipt of the request.  If the decision is not 

to amend the record, the district will notify the parent/eligible student, and advise them that 

they may request a hearing from the district to challenge the denial.  At the time the district 

provides notice of the opportunity for a hearing, it shall also provide additional information 

regarding hearing procedures to the parent/eligible student. 

4. The supervisory union and its member districts have a policy of disclosing educational records to 

school officials with a legitimate educational interest without ǇǊƛƻǊ ŎƻƴǎŜƴǘΦ  ! άǎŎƘƻƻƭ ƻŦŦƛŎƛŀƭ 

ǿƛǘƘ ŀ ƭŜƎƛǘƛƳŀǘŜ ŜŘǳŎŀǘƛƻƴŀƭ ƛƴǘŜǊŜǎǘέ ƛǎ ŘŜŦƛƴŜŘ ŀǎ ŦƻƭƭƻǿǎΥ 

ά{ŎƘƻƻƭ ƻŦŦƛŎƛŀƭ ǿƛǘƘ ŀ ƭŜƎƛǘƛƳŀǘŜ ŜŘǳŎŀǘƛƻƴŀƭ ƛƴǘŜǊŜǎǘέ ƳŜŀƴǎ ŀƴȅ ǘŜŀŎƘŜǊΣ 

administrator, supervisor, other professional or service provider employed by or 

contracted with the district to provide educationally related services (including, but not 

limited to, consultants, attorneys, auditors, insurers, evaluators, therapists, support 

staff, tutors, paraprofessionals, health staff, transportation staff, athletic staff, extra or 

co-curricular activity staff, substitutes, assigned student teachers, interns, volunteers, 

ǘŜŀŎƘŜǊΩǎ ŀƛŘŜǎύΤ ƻǊ ŀ ǎŎƘƻƻƭ ōƻŀǊŘ ƳŜƳōŜǊΣ ŀ ƳŜƳōŜǊ ƻŦ ŀƴ ŜŘǳŎŀǘƛƻƴŀƭ ƻǊ ŜǾŀƭǳŀǘƛƻƴ 

team, or other team formed to provide oversight, planning, support, or evaluation with 

respect to an individual student who needs information relating to a particular student 

in order to carry out his/her official duties for the district.  Where an issue is raised, the 

principal shall decide whether an individual has a legitimate educational interest in the 

ƛƴŦƻǊƳŀǘƛƻƴ ƻǊ ǊŜŎƻǊŘΦέ 

5. It is the policy of the supervisory union and its member districts to forward educational records 

to other schools, school systems, or postsecondary institutions that have requested records in which the 

student seeks or intends to enroll, or has enrolled.  Upon your request, copies of the records forwarded 

will be provided to you.  You may request a hearing for the purpose of amending records. 

*  You are an eligible student if you are at least 18 years of age or are attending an institution of 

postsecondary education. 

ANNUAL DIRECTORY INFORMATION NOTICE 
CHITTENDEN SOUTH SUPERVISORY UNION 

ANNUAL NOTIFICATION OF DESIGNATION OF DIRECTORY INFORMATION AND RIGHT OF REFUSAL 
 

To: All parents of students, and to eligible students* currently attending schools in the Chittenden 

South Supervisory Union and its member districts (including Allen Brook School, Champlain Valley Union 

High School, Charlotte Community School, Hinesburg Community School, Shelburne Community School 

and Williston Central School). 

Schools in the Chittenden South Supervisory Union may disclose designated directory information on 

students without the prior consent of the parent or eligible student, and without any record of such 
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disclosure.  The following types of personally identifiable information may be designated directory 

information: 

{ǘǳŘŜƴǘΩǎ ƴŀƳŜΣ ŀŘŘǊŜǎǎΣ ǘŜƭŜǇƘƻƴŜ ƴǳƳōŜǊΣ ŜƭŜŎǘǊƻƴƛŎ ŜƳŀƛƭ ŀŘŘǊŜǎǎΣ ǇƘƻǘƻƎǊŀǇƘΣ ŘŀǘŜ ŀƴŘ 

place of birth, grade level, major field of study, participation in officially recognized activities or 

sports, weight and height of members of athletic teams, dates of attendance, and/or degrees, 

honors, and awards received. 

Disclosure may include such personally identifiable information contained or reflected in photographs. 

If you are an eligible student and are currently attending any of the above named schools, or if you are 

the parent of a student currently attending school in any of the supervisory union school districts, you 

have a right to refuse to permit the designation of any or all of these types of information as directory 

information concerning your child, or (if you are an eligible student) yourself, by providing written notice 

of your refusal listing the type(s) of information which you refuse to have so designated to the principal 

of the school your child attends (or the school you attend, if you are an eligible student), on or before 

September 22, 2008. 

This annual notification is only a summary of rights.  Further details about your access to and limitations 

ƻƴ ŘƛǎŎƭƻǎǳǊŜ ƻŦ ȅƻǳǊ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎ ŀǊŜ ŎƻƴǘŀƛƴŜŘ ƛƴ ǘƘŜ ǎŎƘƻƻƭ ŘƛǎǘǊƛŎǘΩǎ ŘŜǘŀƛƭŜŘ ǎǘǳŘŜƴǘ ǊŜŎƻǊŘ 

policy (available through the school offices), and in state and federal law. 

 

*  You are an eligible student if you are at least 18 years of age or are attending an institution of 

postsecondary education. 

These are the policies of Shelburne Community School District as of July 10, 2008.  Policies and 
procedures are subject to change.  Please see our policy web page at www.cssu.org (policies) for the 
most recent version and a complete list of all school district policies. 
 


